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00 00paboTre NMEPCOHANBHBIX TAHHBIX pagg B
MYHHUHOAJIbLHOIO J0MIKONLHOI0 06pa30BATEILHOTO YUPEKIeHH S
AeTCKHMI can koMOMHHpOBaHHOro Buaa Ne.30
MYHUUUNAIBLHOTO 00pa3oBanns Ycrb-Jladuuckuii paiion

1. O6mue nooxenns

I.1. Hacrosuee [ososkenre o0 3ammre nNepcOHAILHBIX AAHHBIX pPadOTHHKOB
AOY (nanee - [losokenue) pa3paboTaHo B COOTBETCTBUM ¢ DepepaibHbiM 3aK0HOM No
149-03 or 27.07.2006 r «O6 uudopmanmu, HHGOPMALMOHHBIX TEXHOIOIHAX U O 3amumre
uxbopmaunu» B peaakumnn or 8 uons 2020 roxa. @caepaibHbiM 3aK0HOM Ne 152-03 ot
27.07.2006 r «O nepcoHalbHBIX HAHHBIX» B penakunn ot 24 anpeas 2020r;
Koucruryumeit  Poceniickoit  ®exepaiimn  u TpyaoBeiv  kogekcom  Poccniickoit
Ge/epaimn. YeTaBoM I0IIKOALHOTO 00pa3oBaTelsHOr0 vupexaennd. [lpu cocrasnennn
yareno  lloaokenne 06  ocobennocTax  o0paGOTKM  TEPCOHATBHEIX  AAHIBIX.
OCYLIECTBAAEMOIl  0€3  HCHOIL30BAHMS CPEJACTB  ABTOMATH3AIIIM. VIBEPIUICHHOE
[ocranosienuem IlpaButeiscrsa PO Ne 687 or 15.09.2008r: TpebGoBanus k samure
MIEPCOHANIBHBIX  JaHHBIX  IpH  UX  00paboTKe B  HUHOOPMALMOHHBIX  CHCTEMAX
NCPCOHATLHDIX JaHHBIX. yTepiacHHbIe [locTanosiennem TMpasurenscerea Poccuiickoit
Denepanum Ne 1119 ot 01.11.2012r.

1.2. [daunoe Horoxcernue o nepconaivnsix Oanmnwix pabomnuroe MBEJOY onpeaenser
OCHOBHbIC TpeboBaHHS K 3aluTe. 0OPAdOTKE, NOPAAKY TOIYYCHHS. XpaHeHHS.
HCTIOTL30BAHMSA ¥ [ICPEAaYU NCPCOHATBHBIX AaHHbIX PabOTHUKOBR JIETCKOTO CaJld. a TaKIKe
OIBCICTBCHHOCTE - 32 HAPYIICHHE HOPM. PeryJupyiomux o6paGotky u  sammry
ACPCOHAILHBIX JAHHBIX B JOLIKOMbHOM 00Pa30BaTC/IbHOM yUpPEKIACHUH.

1.3. [TonokeHne yCTaHABIMBACT OCHOBHBIC MOHSTHS H COCTAB MEPCOHAIBHBIX TaHHBIX
pabornnkos B JIOY, permamentipyer GOpMMpOBAHME W BeAeHWe THUHBIN  ded.
ONPENe/BICT NpaBa ¥ 00A3AHHOCTH PAOOTHHKOB 110 3aLIMTE TEPCOHANBHBIX JAHHBIX, a
TaKkKe OOA3aHHOCTH PAbOTHHKOB 10 08CChedeHnio NOCTOBEPHOCTH TIePCOHANBHBIX
JAHHBIX.

L4, Heabio Hacrosiuero Iloaomenus o sauimre IICPCOHAIBHBIX JIAHHBIX PabOTHHKOB
ABasieres odecnedenue 3amnTel 8 JJOV npas u ¢BOGOA Me4arorHueckmx paboOTHUKOR U
00CTy/KUBAIOLIErO EPCOHAIA NPH 06pABGOTKE Ky MEPCOHATBHBIX JAHHBIX. B TOM YHCHC
SAUHTHI PAB Ha HEIPHKOCHOBCHHOCTh YaCTHOM KHIHN, TUUHYIO TailiHy.

1.5. Ilpn ompenenennn oObema W Cojepxarus NCPCOHAIBHBIX JIAHHBIX paboTHHKA
amvuanctpauns  JIOY  pykosoucreyercs Koncruryumeii  Pocemitckoii Denepanmu.
DeiepanbHbIME 3aKOHAMH ¥ HACTOSHIUM [ LOMosKe HMEM.

1.6. llepconanpHbie JAHHBIE OTHOCSTCS K KATErOpHi KOH(IICHINATLHOI HHOpPMAaIHH,
PexXuM  KOHQUICHUMANLHOCTH —NEepeOHANbHBIX  A4HHBINX  CHAMACTCH B Ciyyasx
003 IHIHBAHMS U1 HO UCTCYCHUH 73 €T CPOKa XPAHCHUS, eClM HHOE He Olpee/IeHO
3AKOHOM. o



|.7. Hacrosiee Ilosokenne gBIACTCA BHYTPCHHHM JIOK&TBHBIM HOPMATHBHLIM aAKTOM
JOY. obs3arelbHBIM Ul UCTIOJIHEHUST BCeMM PaGOTHHKAMM, MMEIOIMMH JI0CTYN K
[EePCOHATBHBIM IAHHBIM COTPYIHHKOB [IOLIKOIBHOTO 00Pa30BaATEILHOTO YUPEKIACHHUS,

2. OcHoBHBIE NOHATHSA H COCTAB MEPCOHANBHBIX AAHHBIX PA0GOTHHKOB
2.1. Hepconanvrvie Oannbie - 10das tHGOPMALUS, OTHOCAINAICS K ONMPEACIEHHOMY HITH
OIIPEIC/IAEMOMY Ha OCHOBAHUHM TaKOH muMOpMalni (QUHYECKOMY JIMITY. B TOM 4HCIe
€ro (gamumins. WMA. OTYECTBO. IO/l MECHIL Jara M MECTO POKICHMS. a TaKKe ajpec,
CeMEHHOE, COLMATLHOE, MMYILIECTBEHHOE HOI0KeHHe, 00pa3zoBaHue. mpodeccus, 10X0bl
U Jipyras usQopmanms.
2.2. llepconanvreie  Oannvie  pabomuuxka - 910  uudopmanusa,  HeoOXoaUMAas
sapeaytoniemy MBJIOY B cBsizu ¢ TPYAOBBIMH  OTHOIIEHMSMM W Kacarolascs
KOHKpeTHOro pabotHuka. Iloa undopmanmeil o paloTHUKE TONHMAIOTCH CBEIEHUS O
paxrax, coOBITHAX U  OOCTOATEIBCTBAX  JKU3HM  pabOTHHMKA.  MO3BOISIONIHE
HAEHTUQUIHMPOBATL €r0 JIWYHOCTH. llepconaibible JaHHble paGOTHHKA cojepikaTes B
OCHOBHOM /IOKYMEHTC [E€PCOHAIBHOIO y4era palOTHUKOB - JIMYHOM jlejie padOTHUKA.
2.3. Obpadomka nepeoHaibHbeiX OaHHbIX — 3TO ACHCTBHSA (Onepaliu) ¢ 1epcoHaibHbIMH
JAAQHHBIMU, BKIIOYas cOOp. CHCTEMATHM3ALMIO M HAKOILIEHWE, XPaHCHME, YTOYHEHHE
(o0HOBIEHHME W WM3MEHEHHE), WCMOAL30BAHME H  pacmpocTpanenue (B TOM uncie
nepe;iada) nepcoHa bHbIX JAaHHBIX.
2.4. Pacnpocmparenue nepcoHaibrbIx OgHHbIX - AeHCTBHS, HANPaBICHHBIC HA Mepeiauy
MEPCOHATBHBIX JAHHBIX ONPEACICHHOMY KpYTY JIMIL (Ilepeada MepCoHaIbHBIX JTaHHbIX)
IJIH Ha O3HAKOMIICHHE C [EPCOHANBHBIMH JaHHBIMH HEOIPAHHUEHHOTIO Kpyra JIHIl, B TOM
qucie 0OHAPOMOBAHUE NEPCOHAIBHBIX JIAHHBIX B CPENCTBAX MAaccoBOH MHOOpManuH,
pasMelleHre B MHPOPMALMOHHO-TEICKOMMY HUKAIIMOHHBIX CETAX /M MPEAOCTABIEHNHE
JIOCTYIIA K MEPCOHAIBHBIM JI@HHBIM KaKAM-JTH00 HHBIM CITOCODOM.
2.5. Henonwzosanue nepeonansnslx OaHHbIX - JCHCTBUS (ONepalim) ¢ MepeOHaIbHBIMH
JanHbiMH, coBepmaembie JIOY B nensiX NpUHATHS pemeHMIt MM COBEPIIEHUS WHBIX
JEHCTBHH. MOPOKIAIONINX IOPHIMYECKHE IOCJIEICTBUS B OTHOMICHHH pabOTHHKA MIH
ApYrux uu Jimbo HHBIM 00pa3soM 3aTpardBarOIHX IpaBa ¥ cBOGOABI pPabOTHUKA WM
JAPYTHX JTHIL
2.6. Obwedocmynnoeie  nepconanvisle  OanHble -  [EPCOHAIBHBIC JAHHBIC. AOCTYTI
HCOrPAHUYEHHOI0 KpYTa JIMIl K KOTOPBIM MPEJOCTaBlIeH ¢ cornacks paboTHUKa Win Ha
KOTOPBIC B COOTBETCTBHH ¢ (eAepalbHbIMU 3aKOHAMH HE PAcTIPOCTPAHSCTCs TpeDoBaHIe
coOUIIOIEHHS KOH(U/ICHIIHAIBHOCTH.
2.7. B cocran niepcodaibHbIX HaHubX padorauka JJ0OY BxosT:

e aHKeTHbIC M OMOrpaduuecKHe JTaHHBIE;

« 00pasoBaHue;

e CBEICHM: O TPYAOBOM U 001IEM Crajke:

e CBCJICHNS O COCTABE CEMBH:

e [ACMOPTHBIC AaHHBIE;

e CBEJIEHUS O BOMHCKOM yueTe:!

e CBeJCHHA O 3apabOTHOM MTate COTPYAHUKA:

e CBEJEHHS O COLMAIBHBIX JIIOTax;

*  CHEIMATBHOCTD:

e 3aHHMacMasd JOIZKHOCTb:
a




e @JpeC MeCTa KUTE/ILCTBA H 'l‘C.T[l'.?Cl)OH:

e MCCTO paﬁOTBI HTH }"{eﬁbl YICHOB CCMBHU K POJICTBEHHHKOB!
e  COJCpKAHHE TPYAOBOT'O 0OroBopd.

o IOJIHHHHKHW W KOIIHHY [PpUKa3OB!:

e JIHYHOE JEJI0 H TPYAOBas KHWKKA COTPY AHHKA;

e OCHOBaHMSI K MPHKa3zam;

¢ MATepuaibl MO MOBBIMIEHUIO KBATHGHKAIINKA W MEPENOArOTOBKE COTPYAHAKA. €ro
aTTECTAIMN., CYKEOHBIM paccIe0BAHNSM.

2.8. Jlnynoe neno padorauka JOY HAXOAMTCS 8 JOKYMEHTALMH JEI0NPOU3BOIHTEIL 1
COCTONT M3 CASAYIOUIMX JOKYMEHTOR:

e aHKeTa:

o asroOuorpadus:

e KOIIMH JOKYMEHTOB 00 00pa30BaHHUM,

e KapTouka popmel T-2;

e KOMuWg NpHKaza o npuéme Ha paboTy:

e TPYIOBO# JOTOBOP:

e JIOKYMEHTBI. CBSI3aHHBIE C [EPEBOJOM M HepeMeleHneM paboTHHKAa (KONMHH
[PHKA30B, 3ad4B/IcHUs PaDOTHHKA H T.I1.):

 BBIIMCKU (KOTIMH) U3 JOKYMEHTOB O IPHCBOCHHH TOYETHBIX 3BaHMl, YueHOI
CTCICHM, HATPAXKICHUH I'OCY 1aPCTBEHHBIMM HArpaaaMu:

¢  KOMHWW HArpajHbIX JTHCTOB,

e ATTECTAllMOHHBIC JTHCTHI:

e KOIUHU NMPUKA30B O TOOUIPEHNAX. BILICKAHUAX:

e 3agBieHue paboTHHKA 00 YBOJILHEHHH:

e KOIMs npHKasa 00 yBOJIbHEHUH:

o 3asB/ieHne  paboTHMKa 00  O3HAKOMJIEHHH ¢  Jokymentamp  JIOY.
VCTaHABIMBAKOWIMMHU NOPAOK 00paboTki NepPCOHATIBHBIX JaHHBIX paGOTHMKOB. a
TAKIKE O €ro nmpasax u 00s83aHHOCTAX B 3TOH obmacTu:

e Jpyrue JIOKyMEHTBI, HaXOKICHHE KOTOPBIX B JIMUYHOM jele OyAeT MpHU3HAHO
[EJIECO00Pa3HBIM;

e B JMYHOE €10 pabOTHHKA JIOMKOIBHOTO 00pa30BaTeILHOTO VUPEKISHNS
BKJIIOUAETCsl TAKIKE OIHCH BCEX JOKYMEHTOB. HAXOMALINXCA B JIeIe.

2.9. Pasmewmenne Ha odunHaibHOM caiite Qororpaduii pabOTHUKOB. BICO ¢
pabOTHMKAMU COTPYIHUKU PaspeLlaloT MyTeM MpelocTaBICHus coracus Ha odpadboTKy
NEPCOHAIbHBIX AAHHBIX, @ TakKe coriacHo npunsromy [Honokenno 06 odunmansHoM
caiire JI0OY.

2.10. [Ilepconambuple jganuele pabotamka JIOY sBisiores  KOHQHAEHIHATHHOIN
uHpopManuel # He MOryT OBITH HCHOIB30BAHBI COTPYIHHKAMH  JOMIKOIBHOTO
00pa3oBaTEABLHOIO YUPEIKACHUS B JTHUHBIX 1IEJIsX.

3. Ilopsaoxk mnoay4enusi, 00paloTKH H Nepeladu HEPCOHAJIBHBIX JAHHBIX
padoTnuxos JOY

3.1. Iox obpaborkoii nepconanbHbIX AaHHbIX paborauka JJOY nonumaercs nomyuenne,
XpaHeHue. KoMOMHMpOBaHME, [nepejava WM JH000e  JpPYyroe  HCHOIb30BaHHE
MEePCOHATBHBIX JaHHBIX COTPYJHHUKA [OMIKOJBHOIO 00pa3oBATEILHOIO YUPEKACHUS.
3.2. B ueagx odecrieuedms upas u cpobol YeloBeKa M rpadctanmia npu obpaborke
HEPCOHANLHLIX _ JaHHbIX  paborHuka  00s3aHbl  COGMOMATLCS  ClAeavIouMe  obume
[pedopains:




3.2.1. Tlonyuenne, xXpamenuc, KoMOMHMpOBaH¥e, mepexaua  n moboe mpyroe
HCIIOMb30BAHUE NEPCOHANBHBIN JaHHBIX paboruuka JIOV wmoxker OCYIIECTBIATLCS
HCKIOYUTEILHO B LENAX O0CCcTieueHns codkoIeHs 3AKOHOB M HHBIX HOPMATHBHBIX
HPABOBLIX ~ aKTOB. COACHCTBMS paGoTHHKAaM B Tpynoycrpoiicree. obvuenun p
HPOABHACHIM 110 ciayixle. obeciicuenns nuynoi OE30IACHOCTH COTPY AHHKOB. KOHTPO.15
KOJIHYECTBA W Ka4yecTBa  BLINOJHAEMON padoTel  u  obecrieueHus COXPAHHOCTIH
MY LIECTBA.

3.2.2. Tlpu onpeaenenun obbema u COAEpHKANNA, O0pabaThIBAEMbIX MEPCOHABHBIX
JaHHBIX pabOTHUKa 3aBeqy IOl AOY  nomxen PYKOBOICTBOBaThCA  KoHeTuTymumeii
Poccuiickoit ®eaeparmu, TpynoBeiM komekcoM u mmbivE DesepaibHbiMg 3aKoHamm,
3.2.3. Bcee mepconansHmle nanmbie paboTHHKa noiywawoTes y mero camoro. Eciau
HEPCOHANbHbIC fanHble cotpyanuka JIOY BO3MONKHO HOIyquTh TOJNBKO y TpeTheil
CTOPOHBL. TO PabOTHHK A0MKEH BbITh yBeAOMICH 06 YToM 3apaHee. H OT HEro JOIKHO
OBITH MOMYUYEHO MTHCBMEHHOE COrIaCHe.

3.2.4. 3aBeyIommii A0MWKOTBHEIM 00pasoBaTeLHbIM YUPCKIECHHEM IOMKECH cOOBIMTS
PabOTHHKY O [eNAX. NpeanoNaraeMuix HCTOMNMKAX . cnocoBax — mosjyuenus
HICPCOHANBHBIX JIAHHBIX, & TAKIKE O XapaKTepe HOVIC/KAINX 11Oy Y€HNIO MEePCOHATBHBIX
AGHHBIX M [IOC/IC/ICTBHAX OTKa3a COTPYAHHKA 1aTh INHCBMCHHOC COIIacHe Ha ux
HOJIYy YeHME,

3.2.5. He nonyckaercs MOTyHCHHE M 00paboTKA MePCOHANbHBIX JAHHbLX padorHuka
IOV o ero nonwrmuecknx. PETHTHOSNBIX W MHBIX YOSKACHUIX U YacTHOI KHU3HH, a
TAKXKE O €ro 4YjieHCTBE B OOMICCTBEHHBIX OOBENHHEHNAN WIH ero MpOdCOr03HOIH
ACATC/IBHOCTH, 32 HMCKIIOYEHHEM Ciyyaes, NPEAYCMOTPEHHBIX  3aKOHOATEIbCTROM
Poccniickoit ®eaeparim,

3.2.6. PaGotoareis ne umeer HPaBo 1oJ1y4ats 1 obpabarsiBaTh nepcoHapible JJaHHbIE
pabOTHHKA 0 €ro wieHcrse B OOMICCTBEHHBIX OBBEMHEHUSX WK €ro LPO(COK3HO
ACATCABHOCTH, 38 MCKIIOYEHHEM Clyyaes, HPCAYCMOTPCHHBIX (esepaibHbIMK 3aKOHAMH.
32.7. lpu npunstan PCIICHKH  OTHOCHTEIBHO paboThHHKa Ha OCHOBaHUM  ero
TICPCONATBHBIX  IAHHBIX HE J0mycKaercs HCMOIB30BAHUE  JIAHHBIX,  MOJIYYCHHBIX
HCK/IIOYATEIBHO B pesysibTaTe ux ABTOMATU3UPOBAHHON 00paboTkn uin IICKTPOHHOTO
TOJIyYeHus,

3.3. Hpusimis o6padorku HEPCOHAIPHAIN IaAHHBIX paboTHIKOB JJOY:

® BSaKOHHOCTH weledl M crnocodos 00pabOTKM  [1ePCOHATBHBIX HAHHBIX W
A0OPOCOBECTHOCTH:

* COOTBCTCTBHS  nenel  00paloTku  nepcoHazbibx JAQHHBIX  1e7IsM,  3apance
ONPCACICHHLIM 1 3asBIEHHBIM TIPH cGope MEPCOHANIBHBIX JaHHBIX, a TakkKe
MOJTHOMOUHAM  palOTHUKA,  OCYIECTRISIOMEro 00paboTKy  mepcoHaTBHBIX
JIAHHBIX:

* COOTBCICTBHA 00beMa M XapakTepa 00pabathiBAEMBIX [EPCOHATBHBIX JaHHBIX,
CHOCO60B 00paboTKK HEPCOHANIBHLIX JAaHHBIX LIE1SM 00paboTKH HepCoHalbHBIX
JaHHbIX:

¢ /IOCTOBEPHOCTH  NEPCOHANBHBIX  JAHHLIX. X AOCTATOUHOCTH 15t nesrei
00paboTku, HenomycTUMOCTH O0pabOTKH epCOHATBHBIX AaHABIX. H30LITOUHBIX
110 OTHOMIEHNIO K Ue/IAM, 3aABJICHHBIM TIpH cOOpe NepCOHANTLHEIN TaHHbIX:

* HEIOMYCTUMOCTH OObEIMHeHHS COBNAHHBIX IUis HECOBMECTUMBIX MEkTy cOGOi
Leeii 6a3 1aHHBIX HHPOPMALHOHHBIX CHCTEM [IEPCOHATBHBIX JaHHBIX,

3.4. B cayuasx, HETIOCPCIUCTREHHO CBS3AHHBIX C BOIIPOCAMH TpYJOBBIX OTHOLIEHMIT, B
COOTBETCTBUM €O CT. 24 KoHernryumu Poceuiickoii @eepannn BOIMOKHO Nolly4eHue u
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00paboTKa JIaHHBIX O YacTHOW JKW3HU PadOTHUKA JIOIIKOJIBHOIO 06pa30BaTeIbHOro
YUPEKIACHUS TOJIBKO ¢ €ro MUChMEHHOT0 COTJIacHsl.

3.5. llpn obBpaboTke W 3ammTe MEPCOHANBHBIX JAHHbIX padotnuka JIOY HeoOX0mMO
crporo cobmonats nauw"oe Iloaokenme. K 00paboTke, mnepegaue u XpaHEHHIO
EPCOHAIBHBIX J@HHBIX PAbOTHHKA MOIYT HMEThb JOCTYH PaBOTHUKH JOIIKOJABHOIO
00pa30BaTEIBLHOIO YUPEIKICHUS.

3.6. Mcnonn3oBanne [epcoHATBHBIX AAHHBIX BOMOKHO TOTBKO B COOTBETCTBHH ¢
HCAMH. - ONIPEICTUBINMMM UX nosyueHue. [lepconanbupie nanHbie He MOTYT OBITh
HCTIOIB30BAHBI B [E/IAX IPHUHHCHAS UMYILHECTBEHHOTO 1 MOPAILHOTO BpeJld rpax;1anam,
3ATPYAHCHMA  pealm3almy  npas u  cBobon rpaxaan Poccuiickoii Dejiepariin,
Orpanuuenue npas rpakian Poccuifckoil Delepallil HA OCHOBE HMCIIOMB30BAHMS
uHOpMalui 00 MX  COLMATLHOM [IPOMCXOIK/ICHHH. O pacoBOM, HALMOHAIBLHOIL.
SI3BIKOBOH. PEIHTHO3HON M MApTHUHHON NPMHALIEKHOCTH 3alpelieHDd M Kapaercs B
COOTBETCTBMU € 3aKOHOMATETBCTBOM,

3.7. llepeaua nepeoHaIbHBIX JAHHBIX PAGOTHUKA JOMIKONBHONO 00pazoBaTEILHOTO
YUPCKICHHS BO3MOKHA TOJBKO ¢ corvlachs paGoTHHKA B cilydasx. OpaMo
NP1y CMOTPEHHBIX 3aKOHOMaTeILCTBOM Poccuiickoit deseparmn.

3.8. Ilpu repesaye NEPCOHATBHBIN JTAHHBIX paboTHuKa saseaviowmii JIOV J10.KeH
COOII0MATD CHEAVIOUIHE TPeOOBAHMS:

e HE Coo0lATh [EPCOHANBHBIE JaHHbIC pabotHuka TpeTheil cTopone Ges
TMCbMEHHOTO  COrTacHa  pabOTHMKA, 3a WCKIIOYEHMEM CIYYAeB. KOIa 9T
HCOOXO0AMMO B LESIX TIPEIYTIPEKICHUS YIPO3BI FKUZHU | 3/I0POBBIO paboTHHKA, 4
TaKIKe B CiIyvanX, yCTaHOBICHHBIX (eepaibHbIM 3aKOHOM:

* HE coo0uIaTh NEPCOHAIBHBIE JaHHbIE PAOOTHHKA B KOMMEPUECKUX Ieasix 6e3 ero
MACBMEHHOI'O COINIACHS;

* UPCAYNPEIMTH L, NOJYYaIONMX NEPCOHAIbLHBIC JaHHbIE pabOTHHKA. O TOM. YTO
3TH JlaHHbIe MOTYT ObITh HCHOJIb30BaHbl IWilbL B LEIIX. [UIS KOTOPBIX OHH
cooOwensl. 1 TPedoBaTh OT ITHX JIHI] NOATBEPKACHUS TOTO, YTO ITO MPABHIO
codmojiero. Jluna, noayuaioume nepeoHanbHbE JaHHBIC paDOTHHKA. 00s13aHbl
COOMIOATH PEKUM CEKPETHOCTH (koHpuaeHImaT HOCTH). JlanHoe ToNOKeHNe He
PACIIPOCTPAHAETCS Ha OOMEH MePCOHATBHBIME JaHHBIMU PabOTHHKOR B MOpsIIKe,
YCTAHOBJICHHOM (QEaepaIbHBIMY 3aKOHAMMU:

* PpaspeliaTh JOCTYN K NEPCOHAILHBIM NaHHBIM PabOTHHKOB TOUBKO CHELHAILHO
YTIOTHOMOUCHHBIM  THLAM. oupeaeneHHbM npukazom no JIOY. npu srom
YKA3AHHBIC JMLA JO/KHBI MMETh TIPaBO MOAYHATH TOJNLKO TE NEPCOHATBHBIC
Jannbie  pabOTHHKA, KOTOPBIE HEOOXOIMMBL A8 BBINOTHEHHS KOHKPETHBIX
(byHKIH;

¢ He sanmpammBarh  MHGOPMAUMIO O COCTOSHUH  3A0POBBSA padoTHHKa, 3a
UCKHOUCHUEM TEX CBEACHMH. KOTOPbIE OTHOCHTCA K BOMPOCY O BO3ZMOMKHOCTH
BBITIOJIHEH I paOOTHUKOM TPY 10BOIi BV HKIIHHM:

* lCpeAaBaTh NEPCOHAIBHBIC JaHHbIC PAOOTHMKA MPEeICTABUTEIAM PabOTHUKOB B
MOpA/Ke,  yCTAHOBICHHOM  TpynoBBIM  KOAEKCOM, W OTPAHHYUBATL  HTY
WHQOPMALIMIO TOTBKO TEMH TNEPCOHAIBHLIMI JaHHbIMH paboOTHHKA. KOTOpbIE
HEOOXOIMMBI JUISI BBITIONHEHHA YKA3aHHBIMH IPEJICTABATENAMH UX (YHKIMIA,

3.9. llpu nepenaye nepcoHaTBHBIX TAHHBIX PabOTHHKA (B TOM YHCIIE H B KOMMEPUECKUX
nesix) 3a mpegenst JJOY 3ABEAYIOMIMH ACTCKUM CaloM HE JO/KeH coobLIaTh 91u
JAAHHBIC TPETBEH CTOpPOHE 0€3 NUCHLMEHHOIO COITACHS padOTHHKA, 38 HCKIIOYCHHEeM

e



CJIydaeB, KOT/ia 3TO HEOOXOAMMO B Le/IAX NPE/yIPexKIACHNS YTPO3bl KH3HH U 3710POBLK
paboTHHKA HJIH B CIIy4asX. YCTAHOBJICHHBIX (DeI€pasibHbIM 3aKOHOM,

3.10. llepenaua mepcoHaIbHBIX JaHHBIX paboTHHKa B npenenax JJOY ocyniecTrasercs |
COOTBETCTBUM ¢ JIOK&JIBHBIMH HOPMATHBHBIMH aKTaMHM VUPEKICHHA. 00pabork
NEePCOHA/IBHBIX JIAHHBIX JIeTed ocylecTsasercs coryacHo [looKeHnio 0 3amuT
[1EPCOHAIBHBIX JaHHBIX BOCOIUTaHHUKOB JIOY.

3.11. He joryckaercst 0TBeUaTh HA BOMPOCHI, CBA3AHHBIE C MEpejayeii mepecoHabHOl
HH(pOpMaLNH 1o TeaedoHy Win Qakcy.

3.12. Bce wMepnl KOHQUIEHIMAILHOCTH 1IpH  cOope. o0paboTke W  nepejayl
MEPCOHANBHBIX AHHBIX COTPY/IHMKA PacnpOCTPaHstOTCs Kak Ha OyMasKHBIC, TAK M Hi
3JIEKTPOHHLIE (ABTOMATH3HPOBAHHBIE) HOCHTE M HHOPMALLHH.

4. ®opmupoBanHe H BeJleHHe JHUYHBIX Ae pabdoTnukos 10Y

4.1. Jlmynoe geno pabOTHMKA JOLIKOJILHOIO  0OPA30BATENBHOLO  YUPEHKIACHM!
GopmupyeTcs nocsie U3ANNS MpUKa3a 0 ero npuéMe na padory.

4.2. [lepronayaibio B _JIMYHOE N0 TPYTIHPVIOTCH  AOKYMENThL.  COACPAAN
MEPCOHATBHBIE JaHHbIC PA0OTHUKA, B IOPAAKE, OTPAKAIOUIEM [ponece npuéma Hi

¢ 3agBlIeHHE pabOTHHKA O npueMe Ha padory:

« aprobuorpadbus;

¢ KOnMs npukasa o npuéme Ha paboTy B JIOWIKOAbHOE 00pPa30OBATEILHON
YUpEKCHHE:

e pacnucka  paborHuka 00  O3HAKOMJICHHHM ¢ aokyMeHtamn  JIOVY
YCTaHaB/IMBAKOIAMU 110PsL10K 00paboTKy NMepCcoHaIbHBIX JIaHHBIX PabOTHHKOR,
Takxe 00 ero npasax u 00A3aHHOCTAX B 3TOH 00J1aCcTH:

¢ pacnucka paboTHMKA 00 O3HAKOMIIGHMH €r0 C JIOKAJBHBIMH HOPMATHBHBIMI
aKTaMH JIOLIKOJIBHOI0 00Pa30BaATeIbHOI0 YUPEK/ICHUS: BHYTPEHHSS OITHCE.

4.3. Bee 10KyMEHTBI JTMYHOIO JeJ1a MOALMBAKOTCS B 00I0KKY 00pasiid. YCTaHOBICHHOT(
B JIOIIKOJILHOM 00pa3zoBaTelbHOM YUPESKICHHH: Ha 0OJOKKE JOJKHBI OBITH (haMins
MM, OTHECTBO COTPY IHUKA.

4.4, JIngHoMy Ieyty MPHCBAUBAETCS HOMEP. KOTOPBIH (QUKCHpYeTCs B KypHaIe VUET:
auuHpIX gen. Homep aM4HOTrO jena cOTpy/HHWKa JICTCKOIO caja MpocTaBisercss |
BEPXHEM JIEBOM YIU1y ODJIOKKH Je1a.

4.5. K ankere B JIMYHOM jielle NpuKieuBaetcsi dpororpadus paborHuka (5e3 1010BHOIC
ybopa) popmara 3x4. 4.6. B auunom aeite padorauka [JOY Benercs BHYTPEHHSS OMKUCH
Ky/la 3aHOCATCS HAMMEHOBAHMA BCEX MOJUNNTBIX JOKYMCHTOB. jata WX BKIOYEHHA |
JIEJ10, KOJIMYECTBO JIMCTOB, @ TAKKE JaTa U3BATHS JIOKYMEHTA U3 JIENA C YKA3aHUEM [THIa
M3BABIIETO JIOKYMEHT. ¥ NIPUUKMHY M3BATHSA. B ciryuae BpeMEHHOIo M3BATHS JOKYMEHT:
BMECTO HETO BKIAJABIBAETCS JTUCT-3aMeHuTeNb. M3bdTHe 10KYMEHTOB U3 JIMUHOTO &
HPOM3BOJAMTCS  MCKIKYHTEABHO € PaspellcHUs  3aBCAYIOIEro  JOUIKOIbHBIA
o0pa3oBatebHbIM yupexjeHuem. - BHyrpenHss OlIHUCH OIHCHIBACTC!
ACJTOMPOU3BOAUTENEM. ¢ YKA3aHHEM JIaThl COCTABICHHUS.

4.7. Bce JIOKYMEHTH. TMOCTYMAOUMe B JHYHOC JIEfH0, pAacHoiaralorces |
XPOHOJIOTHYECKOM TOpSIKE.

4.8. He noryckaercst BKJIOYAThH B JIMMHOE €10 TOKYMEHTH BTOPOCTENEHHOTO 3HAYCHUS
UMErole BpeMeHHblE (10 10 JeT) CpoKH XpaHEHHA. HanmpuMep. CHPaBKH ¢ MECT
JKUTEJIBCTBA, O COCTOSIHUM 3/10POBbS, O CEMEHHOM MOJIOKEHUH U T.11.

4.9. JIuCTbl JMOKYMEHTOB, MOMMINTBEIX B JHUHOE Jie/0 pabOTHHKA JOLIKOIBHOI
00pA30BATENBHOIO YUPEHIICHMS, HYMEPYIOTCS.
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4.10. Aemobuozpacghus - AOKYMEHT, COJACPIKAIIUIT  OMUCAHKE B  XPOHOIOIHYECKOH
[10CTIe10RATENBHOCTH OCHOBHEIX JTAMOB JKH3HH U AESTEABHOCTH TpuHAMaemoro B JIOY
paGoTHiKa. ABToGHOrpadus COCTABIAETCS B NPOM3BOIBHON (opume, 0€3 NoMapok u
HCIpaBIEHUH.
4.11. OCcHOBHBIC MOMEHTBI, KOTOPbIE J0:KHBL OBITh OCBELICHB! B aBTOOKOIpadui:

o pamuausl. UM, OTYECTBO.

e YUCIIO. MECAL U TOJL POKIICHHUS.

¢ TOayueHHoe oOpasoBaHue (IZ€. KOTId, B KaKMX YYCOHBIX 3aBCACHHSX, M0 KaKOH

CIIeIHaIbHOCTH ),

e BpeMs Hauana TPY/OBOIT JACATEIbHOCTH]

e [IPHYMHBI [IEPEX0 1A Ha APYI0oe MECTO padOTh:

e OTHOLIEHHE K BOMHCKOIl 00S3aHHOCTH, BOMHCKOE 3BAHUE]

e HAJIHYME NPABUTEIBCTBEHHbIX HAIPAL, NOOLIPEHUIL:

e CBCJCHMS O CEMEMHOM MOAOKEHUH 1 OMU3KUN POICTBCHHUKAN!

« JaTa cocTamienus aprodHorpaduu ¥ IuUHas TOANKCH COCTABIAEMOTO.
4.12. AsroGuorpadus. cocrasiennas npn npueme B JIOY, me  nomiexnT
KOppEeKTHpOBKe. 1IpH HEOOXOAMMOCTH BHECEHUS H3MEHCHUH WM J0IIOJHEHUI, OHM
QUKCHPYIOTCS HA OTIAEIBHOM JIMCTE. HOMIHCHIBAIOTEA PAbOTHHKOM € YKa3aHHeM Jatel i
npHOOIIAIOTCS. K lepsuuHOoi  aprofuorpadun. B ciayuae  Goubiimx U3MEHEHUH
ororpaguuecknx AaHHbIX pabOTHHKA OT HETO MOKeT OblThb 3arpefoBana 0OHOB/ICHHAS
asroOuorpadus.
4.13. AproOuorpadus He 3aBepsAeTCsS IMOAMUCAMHA  3aBEIYIOMErO  JIOWKOJILHBIM
00pa30BaTeIbHBIM YUPEKICHHEM HIH MEHATHIO.
4.14. Konun 10KyMeHTOB 00 00pa3oBalkK 3aBEPAIOTCS AHUHOH MOAMHCHIO 3aBETYIONIETO
HOC/IE CBEPKHU HX € NOIMHHUKaMK 0Ky MEHTOB.
4.15. Jluunoe 1e10 BeAETCS HA NPOTKCHHH BCel TPy oBOH jAedTenbHOCTH padOTHHKA
JIOY. V3MeHeHMS. BHOCHMBIE B JIMYHOE J1€]10. JIO/DKHbE ObITb  [ONTBEPHKICHDI
COOTBETCTBYIOMIMMH JIOKYMCHTaMH,
4.16. 3asenyroumit JOY uin Jenonpou3BOANTENb MTPUHUMACT OT NPHHAMAEMOTO Ha
pabory paboTHUKa 10KYMEHTBL IPOBEPSET TOTHOTY HMX 3alOJHEHHA W NPABWILHOCTH
VKa3bIBAEMBIX CBEICHNH B COOTBETCTBUH C [PE/IbABICHHBIMA HM JOKY MEHTAMH.

5. Yuer § XpaHeHHe NEPCOHAIBHBIX JaHHbIX padornukes 10V
5.1. Jluunble aeia, B KOTOPBIX XpaHsITCs MEpCOHalbHbIC jAaHHble paGornukos JIOVY.
ABASIOTCS AOKyMeHTaMH «/118 BHY TPEHHETO TOIb30BAHMS.
5.2. Jliunoe Aeqo perucTPUpPYErcs. O HeM BHOCHTCH 3amnuch B «KypHag yuera THUHby
aeiy. AKypHa COMePKUT CACIVIOLINE rpadbl.

e [IOPSAKOBBIA HOMED JUYHOIO Jielia:

e amuiMs., WMs, OTYECTBO pPaBOTHUKA JOWKOJILHOro — 00pasoBaTeIbHOTO

yUpeIKIeHuUs

e Jara MoCTaHOBKM AEj1d Ha Y4CT.

e JlaTa CHATHS A€Ja ¢ yUeTa,
5.3. JIuunble jie/1a PACIONAraloTes B MOPSI/IKE COMTACHO UX HoMEpam Jnbo B an(aBiuTHOM
HOpSUAKE.
5.4. Tlocae yBosbHEHHsS PabOTHUKA JOMIKOILHOTO O0pa3OBATEIBHOIO YUPEKICHHS B
JAMUYHOE €10 BHOCSTCH COOTBETCTBYIOUIME IOKYMEHTHl (3af4BICHME O PacTOpKEHUH
TPYJIOBOTO  JOIOBOpA, KOMWA MpHKa3a O PACTOPIKCHUH TPYAOBOIO JOrOBOPA).
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COCTABIAETCS| OKOHYATE bHASH ONHCh. CAMO JIMUHOE JIE10 oopmisieTesd U nepeaaeTces s
XpaHeHHs.

5.5. JlnuHble ae1a COTPY/IHUKOB. YBOIEHHBIX U3 JIOY. Xpans1es B apXUBE IOMKOIBHOIO
00pa30BaTEILHOTO YUPSKICHUS B al(aBUTHOM TOPSUIKE.

5.6. He jgonvexaercs:

¢ COODOWATH MEPCOHAIBHBIC AaHHbIC PadOTHHKA TPEThell CTOPOHE Oe3 MHCHMEHHOIO
corsiacus palOTHHKA. 3a HCK/TIOYECHHEM CITyHaeB. KOT/1a 910 HEOOX0MMO B 1ersX
Mpe Ly IPEKICHAS YIPO3bl KH3HH U 3/0POBBIO PAdOTHMKA, a TAKKE B ClyqasX,
yCTAHOB/ICHHBIX 3aKOHOAATENLCTBOM Poccuiickoit Geaepaunn:

e €OOOWATH MEePCOHALHBIE JaHHbe PAadOTHHKA B KOMMEPUYECKHX Lesx Oe3 ero
IHCBMEHHOTO COrIacus:

e« 3AnpalnBaTh HHOGOPMAIHIO O COCTOAHMH 30POBbs PadOTHHKA JETCKOIO Cajla, 34
WCKITIOUEHUEM TEX CBEACHHH, KOTOPBIC OTHOCATCH K BOMPOCY O BO3MOKHOCTH
BBITIOJTHEHHS PA0OTHUKOM TPy A0BOH QyHKIHN,

5.7. Jloctyn K MepcoOHaIbHBIM JAHHBIM PabOTHHKOB Pa3pCLIACTCs TOJBKO CIEHHATLHO
YIOTHOMOYEHHBIM JTMIIaM. TIPH 9TOM YKa3aHHBIC TN JO/DKHE UMETH MPaBo MOJIyHaTh
TONBKO T€ NepcoHaibhble jaaHHpie paGorThuka JIOY, Koropbie HCOOXOAMMBI JUIA
BBITTOJIHEHNSI KOHKPETHBIX (DY HKIIMIL,

5.8. Bee Mepbl KOH(OMACHIMATBHOCTH [IPU YUCTE W XPAHEHUH HEPCOHAIbHBIX [IaHHBIX
COTPYJIHHKA PpACHpPOCTPAHSIOTCS Kak HAa OyMakKHble, TaK M HA DICKTPOHHBIC
(ARTOMATH3UPOBAHHBIC) HOCUTEIN HHPOPMALIVH.

5.9. Xpanenue TEPCOHATBHBIX JI@HHBIX JIO/DKHO  MPOMCXOIUTH B MOPA/IKE.
HCKITHOYAIOUIEM MX YTpaTy Wil UX HEMPaBOMEPHOE HCITOIL30BaHNE.

6. JlocTyn K nepcoHaIbHbIM JaHHbIM padoTHukos J0Y

6.1. Buympennuit ~ 0ocmyn (10CTYI  BHYTPU  JOLIKOJBHOIO — 00pa3soBaTelbHOIO
VUpEeKIACHNA ).

6.1.1. I1pago MOCTYNA K MEPCOHATLHBIM Jaunbiv padoTanka JOY umeior:

6.1.2. llepeyeHb JHI, WMMCIONMX JOCTYN K [EPCOHATBHLIM JIAHHBIM pabOTHHKOB,
ompejiesfeTcs  NPHKA30M  3aBE/AVIOUIETO0 M MHCBMEHHOTO obs3aTeberBa 0
HEpa3IJIAMICHUN [IEPCOHATBLHBIX JaHHBIX PAOOTHHKOB.

6.2. Buewnuit oocmyn.

6.2.1. K umcay MaccoBbIX MOTpeOHTENEH NEPCOHAIBHBIX JIAHHBIX BHE JOLIKOJIBHOIO
00pa3oBaTe/ILHOIO YUPEKICHUs MOIKHO OTHECTH roCy 1apcTBEHHbIE i
HErocy1apcTBEHHbIC QYHKIHOHATBHEIE CTPYKTYPBI.

6.2.2. Ha30pHO-KOHTPO:IBHbIE OPTaHbl MMEIOT J0CTYI K MH(OPMALN TOIBKO B chepe
CBOEH KOMITETEHIIHH,

6.2.3. OpraHusallid, B KOTOPHIE COTPYAHHMK MOKET OCYUICCTBIATH MEPCUHCICHHS
JICHE/KHBIX CPEACTB (CTPAXoBble KOMIAHHW. HEroCy/IapCTBEHHBIE IIEHCHOHHBIC (POHIIBL.
6:1arOTBOPUTEIBHBIE OPTaHU3ALIMK, KPEAUTHBIC YUPCIKACHHS ), MOIYT MOJIYYUTh J0CTVII K
NEPCOHAIBHBIM JAHHBIM PabOTHUKA TOJNBLKO B Cllydae €ro MUChbMEHHOrO paspCLICHMS.

o cBedenus O paboTalomeM COTPYAHMKE WM Y/KE YBOJACHHOM MOTyT OBITH
MpeocTaRjIeHbl JIPYTO# OpraHu3aliy TOIBKO ¢ MHCBMEHHOTO 3anpoca Ha Omanke
OpraHM3allii. C TMPHIOKEHNEM KOMUKM HOTAPHATBHO 3aBEPEHHOTO 3afBICHMS
paboOTHHUKA; -
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NepcoHaNbHbie JaHHble PadOTHHKA AETCKOro cajga MOTYT OBITh NPEIOCTaBICHBI
POJICTBEHHHKAM WM YIEHAM €ro CEMBH TOIBKO C MUCBMEHHOIO pasperrecHus
camMoro coTpy JAHHKa.

e B Cilyvyae pa3Boia ObIBIIas cynpyra (Cympyr) HMEHOT HpaBo o0paTuThes B
JOLIKO/IBHOE 00pa30BaTe/IbHOS VUPEKIEHNUE ¢ TMCBMEHHBIM 3a11POCOM O pasmepe
3apaboTHOI 11aThl COTPY AHMKa Oes ero cornacus (YK P®).

7. 3amuTa NePCOHAILHBIX AAHHLIX padoTaukoes JOY

7.1. Tlon yrposoil MM OMNACHOCTHIO YTPAThl TEPCOHAILHBIX JAHHBIX MOHHMAETCs

eIMHUYHOE HIIM KOMITIEKCHOE, peaabHoe WU MOTeHI[MAIbHOe, aKTHBHOE HIIH MacCHBHOE

MOPOABICHUE 3I0YMBIIIJICHHBIX BO3MOKHOCTEH BHEUIHMX WM BHYTPEHHUX HCTOYHMKOB

YIPO3bl CO3/aBaTh HeOiaronpusTHbie CoObITHSA, OKa3plBaTh JecTabUiusupyrollee

BO3/1CHCTBHE HA 3alMILAEMY 0 HHPOPMALIHIO.

7.2. Puck yrpo3sl 100bIM HHPOPMALIMOHHBIM pecypcam CO3Jat0T CTUXMIiHbIE Oe1CTBU,

IKCTPEMAIbHBIC CHTYAIHN, TEPPOPHUCTHUECKUE ACHCTBUSA, aBAPHH TEXHUYECKUX CPE/ICTB

W JIMHUHA CBSI3W, JApyrHe OOBEKTHBHBIE OOCTOATENLCTBA. a TAKKE 3aMHTEPECOBAHHbLIC U

HE3aMHTEPECOBAHHbBIC B BOSHUKHOBEHUH YTIPO3bI JIALA,

7.3. 3ammTa NepcoHaIbHRIX JaHHBIX MPEICTABISET COD0H KECTKO periaMeHTHPORAHHbIH

W  JMHAMHUYECKU-TEXHOJOTHYECKUH  Npolece,  lpeyvIIpeRJaonmi  HapylueHe

JAOCTYUHOCTH, UEMOCTHOCTH, HOCTOBEPHOCTH M KOH(QMACHIMAILHOCTH [IEPCOHAIBHbIX

JIAHHBIX M, B KOHEUHOM cyere, 00ecreqnBaoiii A0CTATOYHO HAJACKHYIO Oe301aCHOCTD

uHpopMauy B Tpouecce YMpaBIeH4yecKoil ¥ MPOM3BOICTBEHHON 1EATEILHOCTH

JOMIKOIBHOTO 00pa30BaATEIbHOTO YUPEHKACHHS.

7.4. 3anura NepCOHANBHBIX AaHHBIX padOTHHKA OT HEIIPABOMEPHOI'O MX MCHOIL30BaAHMS

MM YTpaTbl JoikKHa ObITh oOecmeveHa 3aseayrommm  JIOY  3a cuer Cpeicts

JOUIKOJIBHOIO  00pa30BaTe/lbHOI0  YUPEHKIEHHA B [IOPsIKE,  YCTAHOBJIECHHOM

denepaibHbIMH 3aKOHAMH.

7.5. "Buympenuss samuma” .

7.5.1. OcHOBHBIM BHHOBHHKOM HECAHKIHOHHPOBAHHOIO JOCTYNa K TMEPCOHATBHBIM

JlAaHHBIM SBJISCTCSH. KAK TPaBUIO. MepcoHan. paboTtaronmili ¢ fokymentamu v 0azamu

JannpIx. PermameHrtanms J0CTyNma IepcoHaina K KOH(PHICHIHAILHBIM CBEICHHAM,

JokyMenTtaM ©  0asaMm  J@aHHBIX BXOANT B YHCIO OCHOBHBIX  HalpaBICHHH

OpraHH3allHOHHON 3aINUTEL HMHOOPMALMM M [IPE/IHA3HAYEHA JUIA  PasrpaHHuCHUs

HOJHOMOUYMIA — MEKAY — aAMHHUCTpalMeil . cleuMagIncraMd  JOLIKOJILHOIO

06pa3oBaTEILHOIO YUPEIKIACHHUS.

7.5.2. JLlis obecnieuenns BHYTPEHHEH 3a0MThl NCPCOHANBHBIX AaHHBIX padoTHHKOR JIOY

HEOOXOIMMO COOIIOAATE PAJL MEP:

e OrpaHHYCHME M periaMeHTanus cocTaBa paOOTHUKOB, QYHKIHOHAIbHBIE
00A3aHHOCTH KOTOPBIX TPeOYIOT KOHPUACHITMATBHEIX 3HAHNA:

e crporoe wu3bupareibHOC M ODOCHOBAHHOE paCHPEIE/IEHUE JIOKYMEHTOB M
uHbopMalMK MEKIY pabOTHHKAaMU IETCKOI0 cajla;

e pallHOH&JIbHOC pasMmeleHue pabdounx MecT pabOTHHKOB. TIpH  KOTOPOM
MCKTIOUAI0Ch OB GECKOHTPOMBLHOE UCTIONBL30BAHNE 3aLmiiaemMoii nudopMatmm;

¢ 3HaHHC PaDOTHHKOM JIOLIKOJIBHONO 00pa3oBaTeNbHOrO YUpemAeHns TpedoBanmii
HOPMATHBHO-METOJIMUECKNX JTOKYMEHTOB T10 3alINTe HHOOPMAIIMA 0 COXPaHEeHHH
TaHHBI;

o HaaMuue  HeoOXOAMMBIX  YCJIOBHM B lIOMElCHMM  JUlsl  padorhl ¢

KOH(MOHICHIHATBHBIMI JOKYMEHTaMH 1 0asaMK JaHHbIX:
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* ONpPCAC/ICHHE U PErIaMEHTALMS COCTaBa pabOTHHKOB. MMEIOWMX MIPABO A0CTYIIA
(BX0/1a) B IIOMEILIEHHE, B KOTOPOM HAXOIATCH BBIYNUCTHTENLHAS TEXHHUKA:
* OpraHu3ailks NOPsA/IKa YHUUTOKEHHS HHOOPMaLHH:
* CBOCBPEMCHHOE BBUIBJICHME HapylleHHs TpeGOBaHHH paspeinTe/IbHON CUCTeMBI
Jocryna padOTHHKaMM
* JIMYHBIC JC/a MOIYT BbIAaBaTbhCs ACHONPOM3BOAMTENIO (CEKPETAPI) TOABLKO
sapejyiomum  JIOY M B WCKMIOUHTENLHBIX  CAYUASX. MO  MHCHMEHHOMY
PaspCIICHUIO 3aBCAYIONMICIO JACTCKAM CaA0M, - PYKOBOJINTETIO CTPYKTYPHOrO
HOZpasfe/ieHus (HarnpuMep, NpH TOAIOTOBKE MaTepHaioB A AaTTCCTAllUH
paboTHHKA).
7.5.3. 3ammra NepCOHANBLHBIX JaHHBIX COTPY/IHHMKA HA SIEKTPOHHBIX HOcUTENAx. Bee
[arKky, COACpKAIIME [EPCOHAIbHbIE JaHHBIC COTPYIHHKA. JIOJIKHBI ObITh 3alHIICHbI
apo1eM. KOTOPbIH COOOLIACTCS PYKOBOAMTENIO CIyxObl YIpPaBACHUA TNEPCOHAIOM I
PYKOBOAUTE/IO ¢y KObI HHOOPMATMOHHBIX TEXHOIOIHIA.
7.6. "Buewnss zaumquma’’
7.6.1. Tlox MOCTOPOHHHM JHIOM TIOHEMaeTcs MoGoe  JHNO. He HUMelomee
HETIOCPE/ICTBEHHOTO OTHOLIEHHS K AesiTeabHOCTH JIOY, nocerurean. paboTnuky Apyrux
OpPraHM3alMOHHBIX CTPYKTYp. llocTopoHHne amua He A0/KHBI 3HATH paclipeeieHie
(GyHKuUMA. paboure HPOLECCHI, TEXHOIOIHIO COCTABICHMUS. OpOpMIICHHA, BejeHUS H
XPAHEHHS IOKYMCHTOB, JIMYHBIX €1 W padouuX MATepUaioB y ACMONPOM3BOIUTEs
(cexperaps).
7.6.2. [lia obecrnieuenns BHEIUHET 3aMHTHL NEPCOHATBHBIX JAHHBIX coTpvanikos JIOY
HEOOXOUMMO cO0IAaTh DAL MED:

e TMOPSAJIOK IpHEMa. y4eTa H KOHTPOJIS JACATEIBHOCTH [TOCETHTENCH,

e LIOPAIOK OXpaHbl TEPPUTOPUHM, 3JaHHH M IOMELIEHWH  JOHIKOIBHOIO

00pasoBaTeNLHOIO YUPEIKICHN:

o 1peOOBaHUs K 3aIUNTE HHPOPMALAK [IPU UHTCPBLIOUPOBAHUE 1 COBECE10BaHMIX.
7.7. Bee muna. cBAsanHBIE ¢ TOJIyHCHHEM. 00paGoTKOM H 3amuTOi MEPCOHATBHBIX
JIaHHBIX. 0043aHb!l HOANHCATL OOA3ATENBCTBO O HEPASIIIANISHUH NEPCOHATBHBIX IAHHBIX
pabOTHHKOB JIOIIKOJIBHOIO 00pa30BATETLHOIO YUPEKACHHS.

7.8. Kpome Mep 3ammThl NepCOHANBLHBIX JAHHBIX, YCTAHOBICHHBIX 3aKOHOATETbCTBOM
Poccuiickoii @ejtepaliny, 3aBe/lyionil 10MKOIBHEIM 06pa3oBaTelbHbIM YUpPEKACHHEM.
a TAKIKC COTPYIHUKH MOIYT BbIpadaIbiBaTh COBMECTHbLIE MEpPbl 3aLUMTHI EPCOHAIbHbIX
JTAHHBIX pabOTHHUKOB.
8. Ipasa n o6si3anHocTH paGoTukos JOY no sammure ux NepeoHAIbHBIX JAHHBIX
8.1. akperuienue npas pabOTHUKA, PErNamMeHTHPYIOIMX 3aUIUTY €ro MepCOHATbHBIX
JAHHBIX, 00ECHeYMBACT COXPAHHOCTD MOIHON K TOYHOH HHDOPMATTHH O HeM.
8.2. PaloTHMKM JOUKHBI OBbITh O3HAKOMJIEHBI [OA PACIHCKY ¢ JOKYMEHTaMH
JOWIKOJIBHOIO  00pasoBATE/NbHOTO  YUPEKACHUSA,  YCTAHABIMBAIONIMMM  HOPSIOK
00pabOTKM [EPCOHATBHBIX /IaHHBIX PAOOTHHKOB. a Takike 00 MX IIPaBax H OGM3aHHOCTAX
B 9T0# 00s1acTH.
8.3. PaboTHHK J0IIKOIBLHOTO 00Pa30BATENBHOIO YUPEKACHHS 0053y CTCH MpeI0CTaBIATh
NEPCOHATBHBIC JaHHbIC. COOTBETCTBYIOIIME JICHCTBHTEIBHOCTH,
8.4. PaboTHUK UMEET [IPABO:
e Ha TOJHYI HH(POPMAIMIO O CBOMX NEPCOHAIBHBIX JAHHBIX U 00paboTke HTHX
JaHHBIX;
e CBOOOAHOIO GECINIATHOIO JOCTYNA K CBOUM NEPCOHAIBHBIM JAHHBIM, BKIHOUAS
MPaBO Ha NOJyYeHHE KONUI OO0 3anucK, coaepKalleii IepCoHaIbHble JaHHbIe
~




paboTHUKA, 38 MCKTIOYEHHEM CIIyqacs, MPe/lyCMOTPEHHBIX 3aKOHOAATEILCTBOM
Poccuiickoit Menepaitun:

e Ha ONpEJC/ICHHE CBOMX MNPEACTABHUTENCH I 3alUUTBI CBOMX MEPCOHATHHBIX
JAHHBIX;

o 0CIYHA K OTHOCAIUIMMCA K HEMY MEAMUMHCKUM JaHHBIM C  [OMOUIBKO
MEIUIMHCKOrO CHEHHAINCTA 110 CBOEMY BhIOOPY:

e TpeOOBaTH MCKIIOUHTH MJIM HCTIPABHTL HEBEPHBIC WM HETOIHBIC epCoOHaTLHbBIE
JaHHbBIE, 4 TAKKE JaHHbIe, 00paboTaHHbIE ¢ HAPYICHUEM TPCOOBAHN;

o mpu orkase sasexyiomero JOVY HCKIOUUTE WIH HCHPABUTH TEPCOHATBHBIC
JlaHHbIe PAbOTHHKA WMEET NPaBo 3asBATH B NMCBMEHHOH Gopme 3aBEaylOlEMy O
CBOEM HECOIIacHH ¢ COOTBETCTBYHOIIMM 000CHOBAHIEM TaKOI0 HECOr1acus:

e [EpCOHAILHBIE JAHHbLIE OLECHOYHOIO Xapakiepa paboTHUK JACTCKOro caja uMeeT
[PABO JIONOIHUTH 3asBICHUEM. BLIPAKAIOLLEM €rO COGCTBEHHYIO TOUKY 3PCHMS:

« Tpe0oBaTh M3BENICHUS 3aBEAYIOUIMM JICTCKMM CAIOM BCEX JIMIL, KOTOPLIM panee
OBITH COOOMICHE! HEBEPHBIE MM HETOJHbIE MEePCOHAIbHBIE JaHHble paboTHHKA.,
060 BceX T[IPOM3BEACHHBIX B HHMX HCKIIOYCHHSAX. HCHPABJICHUAX  HIH
AOTOIHEHUAX:

« O0KAIOBATH B Cyde 00be HEHpaBOMEpHbIC JCHCTBMA wim  Oesjeiicrams
3aBEYIOLIETO JIOKOILHBIM O0Pa30BATE/ILHBIM YVUPEIKICHUEM TIpH obpaborke u
3ALMTE €r0 MEPCOHAIbHbBIX JIaHHbIX.

8.5. B neasx obecrneueHns JOCTOBEPHOCTH MEPCOHATLILIX AHHBIX patornuxn JIOY
00A3aHBI:

o nipu oOPMICHUH Ha PaGOTY MPEJACTABISTH TOCTOBEPHBIE CBEACHHS B TOPAIKE U
00bEMe, TPEIYCMOTPEHHOM HACTOAIMM [looKeHHeM O 3ainTe MEPCOHATBHBIX
nauHbIX padorHukos JIOY (1eTcKoro caia) ¥ 3aKOHOJATENBCTBOM POCCHHCKOI
Ddeepannu;

e B clyuae MW3IMEHEHWsS CBOUX MEPCOHATbHBIX aHHbIX, coo0ware 00 3TOM
3aBe/IYIOMEMY JACTCKHUM cajioM B Teuenue 10 gueii.

8.6. PaGornuku crassrt 3apeaytomero JIOY B u3pecTHOCTh 00 M3MEHCHAM (QamMuIni.
MMEHM, OTYECTBA, JaThl POK/IEHWS, 4TO TOJy4YaeT OTpaKeHHe B TPYOBOI KHHKKE Ha
OCHOBAHMHM TIPE/ICTABICHHBIX JOKyMeHTOB. [Ipn HEOOX0/MMOCTH M3MEHSIOTCS AaHHbIC
00 0Opa3zosaHuy, NPOGECCHH. CIEUHATIBHOCTH. IPHCBOCHUH HOBOTO paspsia i 1p.

8.7. B 1engx 3alldThl YACTHON KM3HH, JMYHOM W cemelHOl TaiHbpl pabOTHUKH HE
TIOJKHBI OTKA3BIBATHCS OT CBOEro MpaBa Ha 00padoTKy NMEPCOHAIBHBIX JaHHBIX TOILKO ¢
HX COTIACHS. TIOCKOJBKY 9TO MOKET MOBIEYb NPUYHHCHHE MOPATBHOTO. MATCPHATBHOIO
BpEa.

9. OTBETCTBEHHOCTH 33 pasrjamienHe KOHQHIEHNHAILHOH wHOPMaLHH,
CBSI3aHHOM ¢ NePCOHAIBHBIMH AaHHBLIMH padoTHuroB JOY

9.1. [Tepconansuas omeememeeHHocmp - OIHO U3 IIaBHBIX TPeOOBAHMH K OpraHu3aliii
()YHKIHOHMPOBAHHS CHOTEMbI 3aIMThl IEPCOHAIBHON HHPOPMAIKK U o0si3aTe/1bHOE
yeiiosue obecneueHns 3PpHEKTUBHOCTH ITON CHCTEMBIL.

9.2, 3ammra npas paboTHHKA, YCTAHOBICHHBIX 3aKOHOAATEIBLCTBOM P® uw HacTOSLIIM
[TonokeHreM 0 3alllUTe TIEePCOHANbHBIX MaHHBIX paboTHukos JOVY. ocyuiecTsasercs
CYJIOM B IEJIAX [IPECEUCHUs HENPaBOMEPHOrO WCIOTB30BAHMS MEPCOHAILHBIX JdHHBIX
paboTHIKA, BOCCTAHOBIIEH!US HApYICHHBIX MPAB 1 BOSMCILCHIS PHIHHEHHOTO yuepoa.
B TOM YHCJIE MOPaJILHOI'O Bpe/a.




9.3. Kaxbiii COTPYAHUK JOMIKOJBHOTO 0OPA30BATENLHOIO YUPEKACHUSA, 101y HArOMIHil
. Ut paboThl KOHQHIEHIHAIBHBIN TOKYMEHT, HECET eIHHOIHYHYIO OTBETCTBEHHOCTDL 34
COXPAHHOCTE HOCUTENSA U KOHPHACHIINAIBHOCTL HHPOPMAaLIMH.

9.4. Jluua. BUHOBHbIE B HApYIUIEHHH HOPM, PEryJMpYIOUINX HOIydeHHe, oOpaboTKy M
31Uy [EPCOHAIbHbIX JAHHbIX paboTHHKa, HeCyT AMCHMILIMHAPHY K.
QIMUHUCTPATUBHYIO. TPAXKAAHCKO-IIPABOBYIO WIH YIOJOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBHH ¢ (ejiepanbbiMu 3akoHamMu Poceniickoit Meacpariun. '

9.5. 3a HeucCroNHEHNE WM HEHAUIeXKallee HUCTOTHEHHE pabOTHHKOM M0 €ro BHHE
BO3JIOKCHHBIX Ha HETO 00A3aHHOCTEH 10 COOMIOACHUIO YCTAHOBIEHHOIO MOpS,IKa
padoTBl €O CBeJICHHAMM KOH(QUICHNMATLHOTO Xapaktepa 3aBejyioumii JIOY snpase
IPHMEHSATP TIPE/y CMOTPEHHBIE TPy I0BBIM KOJEKCOM TUCHMILTMHAPHBIC B3BICKAHMS.

9.6. JIOJIKHOCTHBIC JIMLA. B O043aHHOCTb KOTOPBIX BXOIUT BEICHUE [EPCOHAIbHBIX
JA@HHBIX COTPY/AHHMKA. 00A3aHBI 00ECNCUUTD KAKAOMY BO3MOKHOCTH O3HAKOMIICHMS C
JOKYMEHTAMM W MaTepualaMu. HEMOCPEACTBEHHO 3aTParvBalOUIMMM €ro mpaBa H
cB00OAB, €CM  WHOE He INPeyCMOTPEeHO 3akoHoM. Hempasomepubiii oTkas B
[peJoCTaRiIeHny  COOpaHHBIX B YCTAHOBJICHHOM  TIOPSIKE  JIOKYMEHTOB, OO
HECBOCBPEMEHHOE [MMPE/IOCTABICHHE TaKUX JOKYMECHTOB WIM WHOH w#HHbOpMammy B
Cirydasx. IpejlyCMOTPEHHbBIX 3aKOHOM, JTHO0 NpelocTaBICHUe HENOIHON WIH 3aBe0MO
JIOIKHOH HHPOPMALIMY - BJIEUET HAT0KEHHE HA JOKHOCTHBIN JIMI aMHUHUCTPATHBHOIO
wrpaa B pasmepe. onpenensemoMm  Kogekcom 00 aAMMHMCTPATHBHBIX
MpaBoOHAPY HICHHSIX.

9.7. B coorserctBun ¢ ['pakIaHCKUM  KOJIEKCOM JIMLA, HE3AKOHHBIMH METOIaMH
[MTOJIYUHMBIINE MHMOPMAINIO, COCTABISIONIYIO CiIyKeOHYIO TaliHy. 00f3aHbBl BO3MECTHTH
MPUYHHEHHBIC YOBITKH. MPHYEM TaKas ke 00f3aHHOCTh BO3IAraeTcsi M Ha pabOTHHKOB.
9.8. Yro/oBHas OTBETCTBEHHOCTD 3@ HAPYIIEHHE HEIPHKOCHOBEHHOCTH YaCTHOMN KH3HH
(B TOM UMC/IC HE3aKOHHOE COOMPAHUE WIIM PACHIPOCTPAHEHUE CBEICHHMIT O YACTHOM JKU3HU
JMIA, COCTAB/SIIOLIETO €r0 JIMYHYIO WM cevelHyio TaiHy., ©0e3 ero coracus).
HETPABOMEPHBI  IOCTYII K  OXpaHseMOH 34KOHOM KOMMBIOTEPHON MH(OpMALHH.
HETIPABOMEPHBIM OTKa3 B MPEAOCTAB/IEHUH COOPaHHBIX B YCTAHOBIECHHOM MOPSAIKE
JIOKYMEHTOB M CBEJACHHMH (CCaAHM T JAESHHS NPUYMHWIM Bpe/l [IPaBaM W 3aKOHHBIM
MHTEpeCcaM TIpaxjiaH). COBEPUIEHHBIE /IUIOM € HCHOIB30BAHHEM CBOETO CIYKEOHOrO
IOJOKCHNS HaKas3bIBAaeTCs wTpadoM, Jud0 JIHIICHUEM 1paBa 3aHUMATh Orpe/leIeHHbIe
JOJUKHOCTH I 3aHMAMATBCA  ONPEHEICHHOH JIeATEelILHOCTBIO, JHOO apecroM B
coorsercTBuu ¢ YK Poccuiickoii @eaepauuu.

9.9. HernpaBOMEpHOCTH JAEATENLHOCTH OPraHOB FOCY AAPCTBEHHO BIACTH U Opranu3alluii
no cOopy H HCNOAL30BANMIO TMEPCOHAIBHBIX JTAHHBIX MOKET ObIThb YCTAHOBICHA B
Cy/1e6HOM TTOps/IKe.

10. 3akirounTeIbHBIE NOJI0KEHHS

10.1. Hacrosiuee [lonoxenue o 3amure H oOpaGOTKE TEPCOHAIBLHBIX JaHHBIX
PabOTHHKOB ABIAETCA JIOKaIbHBIM HOpMATHBHBIM aktom JLOVY, npunumvaercs Ha OGLieM
coOpannn pabOTHUKOB, COIIIACOBLIBAECTCS ¢ TTPODCOIO3HBIM KOMHTETOM I yTBEPKAAETCs
(6o BBOAMTCA B JICHCTBHE) NPUKA30M 3aBEIYIOLIEIO AOMIKOIBHBIM 00Pa30BaTElbHbIM
YUpEKICHUEM,

10.2. Bce wu3MeneHumss W [JONOJHEHHS. BHOCHMBIE B HacTosiimee Ilojoskenue.
O0QOpMISIOTCSE B MHUCHMEHHOH — dopMe B COOTBETCTBHH  J€HCTBYIOMINM
3akonojareibeTBoM Poccuiickoil Denepatu.



10.3. TTonoKeHue IPUHAMAETCS HA HeornpeesieH bl cpok. M3vienenns u 1010JAHeH!A K
[lonoKeHUI0 TPUHAMAIOTCS B HOPSIKE. TPEIyCMOTPEHHOM n.10.1. wHacrosiero

[lonoxenns.
10.4. Ioc:ae npuHstus [lonokerus (KM H3MCHSHUH 1 JIOTIOTHEHHH OT/I€/IBbHBIX IIYHKTOB

H pasucuoa) B HOBOH pCilaKiiin Ipe/iblayiias peJaKLHg aBTOMaTHHCCKN yrpauupact
CHITY.



