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l. OBIIME ITOJIOKEHUSA

1.1. Hacrosimee [lonoxeHnue o mopsjike pacCMOTPEHHUS MUCbMEHHBIX 00palieHui u
npuemMa TpaxJaH B MYHULUNAILHOM OIOJKETHOM JOIIKOJIBHOM 00pa3oBaTebHOM
YUPEKACHUM AETCKUN cajl KOMOMHUPOBAHHOTO BUAa Ne30 MyHUIIUITAIEHOTO 00pa3oBaHUs
Ycerp-Jlabunckuit paion (ganee — «MBIOY Ne30») pa3paboTaHO B COOTBETCTBHH C
®enepanbHbiM 3akoHOM OT 29.12.2012 r. Ne 273-®3 (O6 obpazoBanuu B Poccuiickoii
Oenepanun) u DenepanbabiM  3akoHOM oT 02.05.2006 r. Ne 59-®@3 «O mopsiake
paccMoTpeHust oOpamenuii rpaxkaan Poccuiickoit deneparumy.

1.2. TlomoxxeHue ompenensieT MOPSIOK PacCMOTPEHHsI OOparieHuil TpaxKaaH, a
MMEHHO, TOPSAOK YYeTa, PErucTpaluM, PacCMOTPEHUsS U pa3peuieHus oOpalleHUit
Ipa)KJaH, KOHTPOJIS UX UCIIOJHEHHMS], OpraHu3alui JUYHOTo npuema rpaxnaadn B MB/I0Y
Ne30.

1.3. MBJIOY Ne30 paccmarpuBaroTcsi oOOpamieHusi TpakIaH IO BOIPOCaM,
HAaXOJAIIMMCS B €T0 BEJICHUH, B cOOTBeTCTBUM ¢ KoHcTuTynuen Poccuiickonn ®enepanuu,
®denepanibHBIMU 3aKOHAMU U UHBIMA HOPMATHUBHBIMU MPABOBBIMHU aKTaMHU.

1.4. Paccmotpenue oOparmieHuil npousBoautcs pykoojaureaeM MBAOY Ne30 wium
JIMLIOM €T0 3aMEHSIOIINM.

1.5. PabGotauku MBJIOY  Ne30, pabotatomme ¢ OOpalieHUSIMH, HECYT
OTBETCTBEHHOCTh 32 CBOEBPEMEHHOCTh U MOJHOTY OTBETOB 3asBUTEISIM IO OOpaIEHUSAM,
HAXOJSAIIUMCS Y HUX Ha paccMoTpeHuu. CBeJieHus, coeprKaliuecs: B 00OpalieHusX, MOTyT
UCIIOJIb30BATHCS TOJIBKO B CIIYKEOHBIX IEISIX U B COOTBETCTBUM C TOJHOMOUYHUSMH JIUIIA,
paboTaroiiero ¢ oOpamieHUsIMH.

1.6. Ilpu yxojae B OTITyCK MCIIOJIHUTENb 0053aH MepeaaTh BCE UMEIOIIUECS Y HEro Ha
WCTIOJTHEHUM THMChbMEHHBIE OOpalieHuss BPEMEHHO 3aMmeliaronieMy ero padotHuky. I[lpu
MepeBoic Ha JApPYyrylo paboTy WM OCBOOOXKACHUM OT 3aHUMAEMOM JOJKHOCTH
UCTIOJIHUTENh 00s3aH CcllaTh BCE YHCIAIIMECS 3a HUM oOpamieHuss pabOTHHKY,
OTBETCTBEHHOMY 32 J€JI0IPOU3BOJICTBO.

1.7. T'paxknane, Kak mpaBUiIO, POIUTENH (3aKOHHBIC MPEACTABUTEIN) 00YyUYaIOIINUXCH,
UMEIOT MPaBO 00pamaTbcs JUYHO, a Tak ke HanpasisiTh B MBJIOY Ne30 kosuiekTUBHBIC
oOpamenus. OOpalieHusi MOTYT HampaBJSITCS MO TouTe, (PaKCUMHIBHOW CBSI3H,
AIIEKTPOHHOM MOYTE, MOCPEICTBOM 3aMOTHEHUS dJIEKTPOHHOU (hOpMBbI 0OpaTHOM CBSI3U HA
caiite MBJIOY Ne30 B pazgene «OOpaiieHue rpaxaaH» U HHbIM HHQOPMALKMOHHBIM
cuUcTeMaM OOILEro MOJIb30BaAHUA.

1.8. [ns peanuzarnuu 1eneil TOJOKEHUS HUCIOIB3YIOTCS CIEIYIOIINEe OCHOBHBIE
TE€PMUHBI:

Obpawenue — TpaxaanuHa (nanee obpareHue), HanpaBieHHoe B MBJIOY Ne3(0 —
ATO MHUCHMEHHOE TPEIOKECHHUE, 3asBIICHUE WIM Kano0a, a Takke YCTHOe oOpalieHue
TpaKJaHUHA,;

IIpeonooscenue — TOXKENAHUA WM PEKOMEHJAUMU IO YIYUYIICHHIO OTIEIbHBIX
HalpaBJICHUN  JEATEIbHOCTH  JIETCKOTO  cajJa, COBEPIICHCTBOBAHUIO  JIOKAIBHBIX
HOPMAaTUBHBIX MPABOBBIX aKTOB, PETYJIUPYIOUIUX €€ JACSATEIbHOCTD, YIYUIICHUIO YCIOBUN
BOCIIUTATEIHHO-00pa30BaTEILHOIO MPOLIECCa;

3asnenenue — mpockOa rpakIaHNHA O MIPEJOCTABICHUN KaKoW-11M00 nHGOpMAIlUU WU
JIOKyMEHTa, COJEHCTBUU B peaju3allid €ro KOHCTHUTYIHUOHHBIX TMpaB U CBOOOM WIH
KOHCTUTYITMOHHBIX TIPaB M CBOOOJ APYTUX JIUII, JIMOO COOOIIEHNE O HAPYIICHUU 3aKOHOB
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U WHBIX HOPMATHBHBIX aKTOB, Hemoctatkax B padore MBJIOY Ne30, nubo kputuka
TOJKHOCTHBIX JIUIL;

Kanoba — npocsda rpakJaHuHA O BOCCTAHOBJIEHWH WJIA 3aIUTE €r0 HapyIIEHHBIX
npaB, CBOOOJ WJIM 3aKOHHBIX MHTEPECOB, JIMOO MpaB, CBOOOJ HJIM 3aKOHHBIX WHTEPECOB
ApYrux JIAL, BcleACTBUE HapyuueHuss pabotHukamu MBJIOY  Ne30 TtpeboBanuit
3aKOHOJIaTEIbCTBA, STUYECKUX HOPM U MPABHII TOBEJAEHUS U T.JI.

1.9. Ilpenmerom perynupoBaHusi HacTosiero IlomoskeHus SBISETCS OpraHU3aLds
o0OecrieyeHrss CBOEBPEMEHHOTO M IIOJIHOTO PAacCMOTPEHHUS YCTHBIX M IHCbMEHHBIX
oOpallleHuil TpakJaH C YBEIOMJICHHEM 3asBHUTENECH O MPUHIATHUM [0 HUM PEUICHUH U
HalpaBJIieHUE OTBETOB B YCTAHOBJIEHHBIH 3aKoHonaTenbcTBOM Poccuiickoit ®denepanuu
CPOK.

1.10. Hacrosiiee IlonoxeHue pacrnpocTpaHseT CBOE ACHCTBHE Ha BCE YCTHBIE
oOpatieHusi, OOpaleHus,, MOCTYNUBIINE B MHUCbMEHHOM Qopme wuimu B Qpopme
ANIEKTPOHHOIO JJOKYMEHTA, HH/IMBHU1yaIbHbIE U KOJUIEKTUBHBIE OOpAIllEeHUs] TPaXk/IaH.

1. INEPEYEHb HOPMATUBHBIX IPABOBbBIX AKTOB, PEI'YJIMPYIOIIUX
OTHOHEHUA, BOSHUKAIOIIHE B CBA3U C PACCMOTPEHUEM
OBPAIIEHUU I'PAXKIAH

2.1.PaccMmoTpenue oOpallieHuii rpak/iad B 00111e00pa30oBaTEIbHOM YUPEKICHUU
pErJIaMeHTUPYETCS CIIETYIOIMMU HOPMAaTUBHBIMU MTPABOBBIMU aKTAMMU:

- 3akoHOM Poccuiickoit ®enepanuu ot 2 mast 2006 r. Ne 59-®3 «O nopsiake
paccMmoTpeHust oOpareHuid rpaxaad Poccuiickoit denepanumny;

- 3akoHOM Poccwmiickoit deneparuu ot 27 ampens 1993 r. Ne 4866-1 «O6
00>KaJI0BaHUM B CyJI€ ICUCTBUI U PEIICHH, HAPYIIAIOIINX IIPaBa U CBOOOIbI TPAKIAHY;

- 3akoHOM Poccuiickoit ®@enepanuu ot 29.12.2012 r. N 273-®D3 «O06 o6pa3oBaHuu B
Pocculickon @enepanumy;

- 3akoHOM Poccuiickoit ®enepanmu ot 27 wutons 2006 r. Ne 149-03 «O6
uHpopMaIu, THPOPMAIIMOHHBIX TEXHOJOTUIX U O 3alluTe HH(DOpMAIUN Y,

- I'paxxmanckum nporeccyanbHbIM KojiekcoM Poccutickoit @enepanmu ot 14 HOsIOps
2002 r. Ne 138-@3.

1.  OPFAHM3ALMS JEJOIPOU3BOICTBA

3.1. Opranuzanus pabOThl ¢ MHUCHMEHHBIMU W YCTHBIMU OOpaIlleHUsSMHU TPaKIaH
J0JKHA o0ecrieurBaTh HEOOXOUMBIE YCIIOBUS JUIsl OCYIIECTBIEHUS PEIOCTaBICHHOTO U
rapaHTUpoBaHHOTO TpaxkaaHam Koncrutynueit PO npaBa oOpamarbest ¢ MpeyioxKeHUsIMUA,
3asABJICHUSIMU 1 ’KajJo0aMH B TIMCbMEHHOMN U YCTHOH (hopme.

3.2. OTBETCTBEHHOCTb 3a OPraHM3alMI0 U COCTOSHHUE JIEJOMPOU3BOJICTBA IIO
MMCbMaM W YCTHBIM OOpalleHWsIM TpakJaH BO3JAraercss Ha  PYKOBOJIUTEIS
00pa30BaTeNbHBIM YUPEKICHUEM.

3.3. Jlenmonpous3BOACTBO MO OOpaIICHUSIM TpakJaH BEAETCA OTAEIBHO OT APYTUX
BUJIOB JICJIONPOU3BOACTBA U OCYILECTBISIETCS JEJIONPOU3BOIUTENIEM 00pa30BaTEebHOTO
YUPEKICHHUSL.

3.4. TlpuHaTue peluieHus Mo PacCMOTPEHUIO MUCHBMEHHBIX M YCTHBIX OOpalleHui
rpaX<J1aH OCYIIECTBIISIETCS PYKOBOAUTEIEM 00pa30BaATEIbLHOIO YUPEKACHUS.
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3.5. HemocpencTBeHHOE HCIONHEHHE MOPYYEHUH MO NHCbMEHHBIM U YCTHBIM
oOpaleHusIM rpaxaaH OCYILIECTBIISIETCS OTBETCTBEHHBIMU paboTHUKaAMU
00pa30BaTENBLHOTO YUPEKICHUS.

IV.  IIPABA I'PAKJAH U OBSA3AHHOCTU JOJIKHOCTHBIX JINIY
OBPA3OBATEJIbHOI'O YUPEXKJIEHUS ITPU PACCMOTPEHUH OBPAIIIEHUI

4.1. Tpaxnmane wuMEIOT TmpaBo oOpamaThCs JUYHO, a TaKXKe HaMpaBiIsaTh
UHAVBUYaJIbHbBIE ¥ KOJJIEKTUBHBIE 0OparieHus 10bKHOCTHRIM Jiniiam MBJIOY Ne30.

4.2. T'paxnane peaqu3ylOT MNpaBO Ha OOpaiieHue CBOOOJHO U JIOOPOBOJIBHO.
OcyiiecTBlieHHE TpakJaHaMH TpaBa U oOpallleHHe He AOJHKHO HapylaTh IpaBa U
CBOOO/IBI IPYTUX JIUILI.

4.3. I'paxkmanvH Ha cTaauu paccMoTpeHusi ero obpamerus B MBJIOY Ne30, mpu
KEJTaHUH, UMEET MPaBO:

- TIPEJICTABIIATh JOTOJHUTEIBHBIC TOKYMEHTH U MaTepHaNbl 10 PacCMaTPUBAEMOMY
oOpaieHnio 1u00 oOpaimatbcss ¢ MNpocbOOM 00 HUX HUCTpeOOBaHMHM, B TOM YHCIE B
AIEKTPOHHOH (hopme;

- 3HAKOMHUTBLCSA C JOKYMEHTAMH W MaTepHalaMH, KacaroIIMMHCS PaCCMOTPCHHS
oOparieHusi, €CJii 3TO HE 3aTparuBaeT MmpaBa, CBOOOIbI U 3aKOHHBIE HHTEPECHI IPYTUX JIUIL
M, €CIM B YKa3aHHbIX JOKYMEHTaX M MaTepuajaX He CoJepKaTcsi CBEICHHUS,
COCTABJISIIOIIME TOCYNAPCTBEHHYIO WJIM HWHYIO OXpaHsieMylo (enepaibHbIM 3aKOHOM
TalHYy;

- TOJy4YaTh THUCbMEHHBIA OTBET IO CYIIECTBY IIOCTaBICHHBIX B OOpalllCHUH
BOIIPOCOB, 32  HCKJIIOYEHHUEM  CJIy4aeB,  MNPEAYCMOTPEHHBIX  JCHCTBYIOIIUM
3aKOHO/IATEIHCTBOM;

- TOJTy4aTh YBEAOMJICHHE O Tiepeapecanuu oOpaiieHusl B TOCYyJapCTBEHHBII OpraH,
OpraH MECTHOTO CaMOYIIPaBJICHUSI WIN JIOJDKHOCTHOMY JIMITY, B KOMIIETCHIIMIO KOTOPBIX
BXOJIUT Pa3pelICHHE MMOCTABICHHBIX B 00paIlIeHUH BOIIPOCOB;

- oOpaiarbest ¢ Kajno0o Ha MPHUHATOE MO OOPAIEHUIO PEIICHUE WM Ha JTEUCTBUS
(6e3nelicTBUE) B CBS3UM C PACCMOTPEHHUEM OOpaIlleHHs B aJAMUHUCTPATUBHOM U (WJIN)
cyeOHOM MOpsJIKE B COOTBETCTBHUM C 3aKOHOJIaTeNIbecTBOM Poccutickoit dexnepariuy;

- o0OpataThes ¢ 3asBJICHUEM O MPEKPAIEHUU PACCMOTPEHHS O0paIlieHHUS.

4.4, JlomxnaoctHbIe muiia MBJIOY Ne30 obGecnieunBaror:

- 00BEKTHBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE pPACCMOTpEHHE oOpalieHui
TpaXIaH, B CIIydae HEOOXOAMMOCTH - C Y4aCTHEM TpaKJaH, HAMPABUBIIIMX 0OpaICHS;

- TIOJTyYCHHE, B TOM YHUCJIC B JIEKTPOHHOU opMe, HEOOXOIUMBIX JJIST paCCMOTPEHUS
MMACBMEHHBIX ~ OOpalieHnid TpaXkaaH JOKYMEHTOB W MaTepHaioB B JIPYTUX
rOCyJapCTBEHHBIX OpraHax, OpraHax MECTHOT'O CAaMOYIIPABJICHHUS U Y UHBIX JTIOJDKHOCTHBIX
JUI, 3a WCKJIIOYCHUEM CYyJIOB, OPraHOB JO3HAHWUS ¥ OPTraHOB TPEIBAPUTEIHHOTO
CJICJICTBUSI;

- IPUHATHE MEP, HAMPABJIEHHBIX Ha BOCCTAHOBJICHUE WJIH 3aIUTY HAPYIIIEHHBIX MPaB,
CBOOO/T M 3aKOHHBIX HHTEPECOB TPAXK/IAH;

- YBEJIOMJICHHE TpakJIaHWHA O HAIMPaBJICHUH €ro oOpalleHHs Ha PacCMOTPEHHE B
JIPYrol TOCYAapCTBEHHBIM OpraH, OpPTraH MECTHOTO CaMOYIPaBJICHUS WIH HWHOMY
JOJDKHOCTHOMY JIUITY B COOTBETCTBHH C X KOMITCTCHIIUCH.

4.5. KonduneHnuaibHple CBEJACHUS, CTABIIME W3BECTHBIMH JIOJDKHOCTHBIM JTUIIAM
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00pa3zoBaTENbHOTO YUPEKACHUS IPU PACCMOTPEHUH OOpallleHU Tpa)aaH, HE MOTYT ObITh
HCIIOJIb30BaHbl BO BpEJ 3TUM TpaxkJaHaM, B TOM YHCJE, €CIIM OHU MOTYT TMOBJIE€Yb
yIIeMJICHHE YECTH U JJOCTOMHCTBA TPaskK/IaH.

4.6. OcHOBHBIMH TpeOOBaHUSMU K KauecTBY paccMoTpeHus oOpamenuit B MBJIOY
Ne30 aBnsrorcs:

- JIOCTOBEPHOCTH MPEAOCTABISIEMON 3asIBUTENISIM UH(POPMAIIMH O XOJIe pPACCMOTPEHUS
oOpaileHus;

- YETKOCTb B U3JI0’KEHUH UH(POpMAIIUK;

- IOJTHOTa UH()OPMHUPOBAHHUS 3asIBUTENIEH O XO/I€ PACCMOTPEHUS OOpaIllCHUS;

- HarjasgHocTh (opM mpeaocTaBiieMord HH(oOpManuu 00 aJIMUHHUCTPATHBHBIX
npoLeaypax;

- yIOOCTBO U JAOCTYIMHOCTH MOJyYeHUS MHGOPMAIMK 3asBUTEISIMUA O TOPAJIKE
PacCMOTPEHHUS OOpAICHUH.

V. I'APAHTUMU BE3OITACHOCTHU I'PAKJIAHA B CBSA3U C EI'O OBPALIEHUEM

5.1. 3anmpemaercst mpecieAoBaHHWE TpakJaHUHA B CBA3M C €ro oOpallleHueM B
MBJIOY Ne30 ¢ kputukoit o gestenbHoctd JJOY unu JoMKHOCTHOTO JIMLA, TUO0 B HENSIX
BOCCTAQHOBJIEHUSI WJIM 3aIUTHl CBOMX MpPaB, CBOOOJ M 3aKOHHBIX MHTEPECOB JIMOO MpaB,
CBO0O/I M THTEPECOB APYTHUX JIUII.

5.2. Tlpu paccMoTpeHHH OOpalieHHsl HE IOMYCKaeTCsl pasriiallieHue CBEICHUH,
collepKalluXcsd B OOpalllEeHWH, a TaKXKe CBEACHUM, KaCalOIUXCAd YacCTHOW KU3HH
rpaxxaaHuHa, 0e3 ero coryacusa. He siBnsieTcs pa3rialieHueM CBEJIECHUN COJIep KallluXcs B
oOpallleHuy, HallpaBJIEHUE MUCbMEHHOI'O OOpallleHusl B TOCYJIapCTBEHHBIN OpraH, opraH
MECTHOTO CaMOYIIPaBJIECHUS WIN JOLDKHOCTHOMY JIMILY, B KOMIIETEHIIMIO KOTOPBIX BXOJIUT
pellIeHre TOCTAaBJICHHBIX B 0OpallleHUH BOIIPOCOB.

VI. HAIIPABJIEHUE, TPUEM U PETUCTPAIIUSI IMCBMEHHOTI'O
OBPAILEHMS I'PAXKIAH

6.1. Bce mocrynatonue B MBJIOY Ne30 oOparmieHus rpakaaH TPUHUMAIOTCS H
opopMIsItOTCST B J€Hb WX TOCTYIUIEHUS JEJIOMPOU3BOAMTENIEM 00pa30BaTEIbHOIO
YUPEKIEHUS B COOTBETCTBUU C JIOJXKHOCTHBIMU O0S3aHHOCTSAMH.

6.2. Tloctymaromme oOpamieHUs ¢ KOMUSMH JOKYMEHTOB (Hampumep, KOIHiA
JTUIUIOMOB, TPYJOBBIX KHUKEK U JIp.) IPUKPEIUIAIOTCS K TeKCTy oOpamieHus. [lonyyennsie
NOJIMHHUKH IOKYMEHTOB, [IEHHbIE OyMaru BO3BPAILAIOTCS Tpak/laHaM 10 aKTy.

6.3. OOpatenust rpaxaaH, KOMUU OTBETOB HAa HUX M JOKYMEHTHI, CBSI3aHHBIC C UX
paspeuieHueM, GOPMUPYIOTCS B J€JIa B COOTBETCTBUU C YTBEPKICHHOW HOMEHKIIATYpPOH.

6.4. IlocTtynuBimie MNHUChMEHHBIE OOpalleHus MoJyIekaT  00sf3aTeabHOU
peructpauuu aenonpousBoauteiaeM MBJIOY Ne30 B xxypHane yuera (IIpunoxenue Nel).

6.4.1. PeructpanmoHHbIi (BXOASIIHMI) HOMEpP MHUCbMAa COCTOUT W3 TOPSIKOBOTO
HOMEpa MOCTYNUBLIET0 OOpallleHusl B Mpejaesax KaJeHJapHOIo roja U MHJIEKCca Jena Mo
HOMEHKJIAType.

6.4.2. Ecnu 3asBUTENH MpHCIal HECKOJIBKO MHUCEM, HO MO Pa3HbIM BOIPOCaM, TO Ha
Ka)KJ]0€ MHUCbMO MPOCTABIISIETCS] CBOM PErUCTPALIMOHHBIN HOMED.



6.4.3. Ecniu mucbMo rnepeciiaHo, TO B )KypHalie (B rpade «IpruMedaHne») yKa3bIBaeT,
OTKyJ]a OHO MOCTYIWIO (HampuMep, OT aAMUHUCTPAIH, paHOHHON MPOKYpaTyphl, OTJENA
00pa3oBaHUs U T.1.).

6.4.4. IloBTopHBIE mNHCbMa CTaBATCS Ha KOHTpoidb. Ilpum pabote ¢ HuMHU
MoAOUPAIOTCS UMEIOIIMECS TOKYMEHTHI 110 OOpalleHHsIM JTaHHOTO 3asBUTENs. B sxypHane
ydyeTa U PETUCTPAlMOHHO-KOHTPOJIBHBIX  KapTOYKaxX TIPUCBAUBACTCS  OUYEPEIHOM
PErUCTPallMOHHBINA HOMED.

6.5. Ilocne peructpanuu, oOpaiieHus Hanpasisitores 3aBeayomemy MBIOY Ne30
111 0hOPMIIEHHMSI PE30JIIOLUU C YKa3aHUEM UCTIOIHUTEIS, MOPSIIKA U CPOKOB UCTIOTHEHUS.

6.6. IluceMeHHoe oOpalieHue, cojiepiKallee BOIMPOCHl, PEHICHHE KOTOPBIX HE
Bx0aUT B kommneteHnuto JIOY, HanpaBiiseTcs B TEUEHWE CEMU JTHEN CO JTHSA PErUCTpalliy B
COOTBETCTBYIOIIMM OpraH WM COOTBETCTBYIOUIEMY  JOJDKHOCTHOMY  JIMIy, B
KOMITETEHIIUIO KOTOPBIX BXOAMUT PEIICHHE MOCTABICHHBIX B OOpaIlEHUU BOIMPOCOB, C
yBEJIOMIICHUEM T'PpaKJaHWHA, HATIPABUBIIETO OOpalleHue, O epeagpecai 00paiieHus.

6.7. B ciydae ecnu pemieHre MOCTaBIEHHBIX B MUCEMEHHOM OOpAaIIEHUH BOIIPOCOB
OTHOCHUTCSI K KOMIIETEHIIMH HECKOJBKUX TOCYJapCTBEHHBIX OPTraHOB, OPraHOB MECTHOTO
CaMOYIIPABJICHUsI WM JAOJLKHOCTHBIX JIMI], KOIMHsS OOpamieHus B TEYEHUE CEMU JIHEU CO
THSI PETUCTPAIMK HAPAaBISETCS B COOTBETCTBYIOIINE TOCYIaPCTBEHHBIE OPTaHbl, OPTaHBI
MECTHOTO CaMOYIIPaBJICHUS UM COOTBETCTBYIONIUM JOJKHOCTHBIM JIUIIAM.

6.8. MBJIOY Ne30 npu HampaBlieHUH MMCbMEHHOTO O0OpaIlleHUs Ha pACCMOTPEHUE B
JIPYrol TOCYJapCTBEHHBIM OpraH, OpPraH MECTHOTO CaMOYIpPAaBJIEHUS WM HHOMY
JOJDKHOCTHOMY JIMI[y MOKET B Cilydae HEOOXOIMMOCTH 3alpaliuBaTh B YKa3aHHBIX
opraHax WIM Yy JOJDKHOCTHOTO JIMIIa JIOKYMEHTBI M MaTepHalbl O pe3yJbTarax
paccMOTpEHMsI MUCbMEHHOTO O0palleHusl.

6.9. 3ampemraercs HampaBiATh Jkano0y Ha PacCMOTPEHHE B OpraH MECTHOTO
CaMOYTIpaBJIEHUsI WJIW JOJDKHOCTHOMY JIMIlYy, pellleHWe Wiu JeictBue (Oe3nencTBue)
KOTOPBIX 00KayeTcs.

6.10. B ciydae, eciu B COOTBETCTBUU C 3aMPETOM, MPETYCMOTPEHHBIM MMYHKTOM 6.9.
HACTOSIIIIETO pa3jiesia, HEBO3MOXXHO HAMpaBlIEHUE >KalloObl HAa PACCMOTPEHHE B OpraH
MECTHOTO CaMOYIPaBJICHUS WK JOHKHOCTHOMY JIUITY, B KOMIIETCHIIMIO KOTOPBIX BXOJUT
pelIeHre TOCTABJICHHBIX B OOpaIllEeHUH BOIIPOCOB, kajo0a BO3BpAIIAeTCs TPaXIaHUHY C
pa3bsiCHEHHMEM €ro IpaBa 00’KajioBaTh COOTBETCTBYIOUIME pEIIEHUE WM JACWCTBHE
(6e3nelicTBUE) B yCTAHOBJIEHHOM MOPSJIKE B CY/I.

6.11. OGpamenue, noctynusiiee B JIOY B COOTBETCTBUM C €€ KOMIICTCHIIHCH,
MO/JIEKUT 0053aTEIIbBHOMY PaCCMOTPEHHUIO.

Vil. TPEBOBAHMUMS K IMCBMEHHOMY OBPAIIEHUIO I'PAKJIAH

7.1. TlucekMeHHoe oOpaleHrue TrpaxiaHuHa JIOJDKHO COJIepKaTh HAUMEHOBAHHUE
JEeTCKOro caja, (aMminip, HWMs, OTYECTBO JIOJDKHOCTHOTO JIMIA, €ro JOJKHOCTD,
dbaMmio, UMsi, OTYECTBO 3asgBUTENS, MOYTOBBIM aApec, MO0 KOTOPOMY HYKHO HaIllpaBUTh
OTBET, YBEIOMJICHHE O TMepeajpecanud OOpalleHus, HW3JI0KCHHE CYTH MPEITOKCHHUS,
3asIBJICHUS WM JKaJloObl, 1aTy U JIMYHYIO TIO/IMHCH.

B cimydae HeoO6xoauMocT (4TOOBI TTOATBEPIUTH CBOU JOBOJIBI) TPAKIAHUH MOXKET
MPWIOKUTH K TUCEMEHHOMY OOPAIEHUIO TOKYMEHTHI M MaTepUAITbl THOO UX KOTIUH.



7.2. B oOpaitieHuu, cOCTaBI€HHOM B ()OpME JIEKTPOHHOTO TOKYMEHTA, IPakJaHUH
JOJHKEH yKa3aTh: CBOIO (PaMIIINIO, UM, OTYECTBO, aIPEC FJIEKTPOHHOMN MOYTHI, €CITU OTBET
JOJbKeH ObITh HampaBlieH B HHUCbMEeHHOM (opme. K obOpamiennio rpaxaaHuH BIpPaBe
MPWIOKUTh HEOOXOAUMBIE JOKYMEHTHI U MaTepHaibl B 3JEKTpOHHOU dopme. Takxke oH
MO>KET HApPaBUTh ATH JOKYMEHThI I UX KOTIMH B MUCbMEHHOU (hopMe To mouTe.

7.3. B KOIeKTUBHOM OOpaIlleHUH YKa3bIBAIOTCA: (haMUJIHsl, UM, OTYECTBO OJTHOTO
rpakIaHWHa, OOPATUBIIErOCsA OT JHUIAa KOJUIEKTHBA M (paMIIIMK, MHHUIMAIBI U TOANUCH
JAPYTUX YJIEHOB KOJUJIEKTHBA, C YKa3aHUEM KOHKpPETHOro ajpeca (MOYTOBOIO WIH
AJIEKTPOHHOI'0) IO KOTOPOMY CJIEAyET HallpaBUTh OTBET.

VIlIl. PACCMOTPEHUE OFPAIIIEHUM I'PAXKIAH

8.1. MBJIOVY Ne30:

1) obGecrieunBaeT OOBEKTHBHOE, BCECTOPOHHEE W CBOCBPEMEHHOE PACCMOTPEHUE
oOpamieHusi TpaxaaH, B ciydae HEOOXOAMMOCTH — C YyYacTHEeM Tpa)kJIaHHHA,
HaIlpaBUBILETO OOPAIIEHNUE;

2) 3ampamMBacT HEOOXOIMMEBIC IS PACCMOTPEHHS OOpAIICHUS JTOKYMEHTHI U
MaTepuaibl B JPYTUX TOCYIaPCTBEHHBIX OpraHax, OpraHax MECTHOTO CaMOYIPaBICHUS U Y
WHBIX JIOJDKHOCTHBIX JIMI, 3@ HCKIIIOUEHHEM CYyAOB, OPTaHOB JIO3HAHUS M OPTraHOB
PEIBAPUTEIBLHOTO CIEACTBUYS;

3) mpuHUMAET MEpbI, HAIIPABJICHHBIC Ha BOCCTAHOBIICHHUE WJIH 3aIUTy HAPYIICHHBIX
mpaB, CBOOO/T M 3aKOHHBIX HHTEPECOB IPAXKIAHUHA;

4) maeT MMCbMEHHBIN OTBET 110 CYIIECTBY MOCTABICHHBIX B 00PAIICHUH BOIIPOCOB;

5) yBemomiisieT TpaKIaHWHA O HAIPABICHWH €r0 OOpalleHUs Ha PACCMOTPEHUE B
ApYyroil TOCYAapCTBEHHBIM OpraH, OpPraH MECTHOTO CaMOYIPaBJICHHUS WIH HWHOMY
JOJHKHOCTHOMY JIUIYy B COOTBETCTBUU C UX KOMIIETEHITHEH.

8.2. Ecim nns paccMoTpeHust oOpamieHusi rpakJaHuHa TpeOyeTcs MoaydeHue
JIOTIOJTHUTENIBHBIX MaTepPUAIOB, HCIOJHUTEIh TOTOBUT W HANpPABISIET HEOOXOIUMBbIE
nuchbMa-3anpockl. ['ocyapCTBeHHBI oOpraH, OpraH MECTHOIO CaMOYINpaBICHHS WIU
JOJHDKHOCTHOE JIMIIO0 IO HaIpaBJIEHHOMY B YCTAaHOBJIEHHOM Tnopsiake 3ampocy [0V,
00s13aHbl B TeUeHHE |5 KajeHAApHBIX JHEW MPENOCTaBISATH JOKYMEHTBHI U MaTepHabl,
HEOOXOAMMBIE JJII PAacCMOTPEHUs OOpalleHHs, 3a HCKIIOYEHUEM JIOKYMEHTOB U
MaTEpUajIoB, B KOTOPBIX COAEPKATCS CBEIEHUS, COCTABISIONINE TOCYAapCTBEHHYIO WU
MHYIO OXpaHseMylo (eepanbHbIM 3aKOHOM TaiHy, U JUIS KOTOPBIX YCTAaHOBIIEH OCOOBIN
MOPSIOK MPEAOCTABIICHHS.

8.3. 3ampoc cocTaBiseTcs B TpeX OK3EMIULIpax: OJIWH HampaBIsAETCA II0
Ha3HAYEHUIO, IPYToi — 3asBUTENIO OOpaleHHsI, TPETHI OCTaeTCs B AETCKOM Cafy.

8.4. HcnonauTtenb, Ha3HAYCHHBIA PYKOBOJUTETIEM, TOTOBUT IPOCKT OTBETa Ha
oOpallleHue ¥ TPEACTaBIsET €ro B YCTAaHOBJIEHHBIE CPOKH PYKOBOIHUTENIIO Ha
YTBEpPKACHHE.

8.5. ConepkaHue MpoOeKTa OTBETa HE JOJKHO MPOTHUBOPEUHUTH 3aKOHOAATEIHCTBY
P® u nmpuHATHIM B OOIIECTBE STUYECKUM HOPMaM.

8.6. [Ipu momy4yeHuu MpoeKkTa OTBETa Ha OOpalleHne, PyKOBOJAUTEIb MPOBEPSIET €ro
Ha TIPEeIMET MPABMIIBHOCTH O(pOpMIIEHUS, TOTHOTHI WH(OPMAIIMH, COOTBETCTBUS BHIBOJIOB
JEHCTBYIONIEMY 3aKOHOAATETIHCTRY.



[Ipu cornacuu ¢ npeAcCTaBICHHBIM MPOEKTOM OTBETA, PYKOBOJIUTENb MEPENAET €ro
JUIA HampaBlieHUs 3asBUTENto. Eciu He cornaceH, BO3BpalllaeT HCIOIHUTEIIO Ha
10paboTKy € yKa3aHUEM CPOKOB YCTPaHEHUSI HEAOCTATKOB.

8.7. OtBer Ha oOpaimieHWe TMOAMKUCHIBACTCS PYKOBOAUTEIIEM WA JIUIIOM,
3aMEIIAIONIIM B €T0 OTCYTCTBHE.

8.8. Ecnm oTBeT mo cymiecTBy KakuX-IUOO MPUYMH JaTh HENb3s, TPaKIaHHUHY,
HaIpaBHUBIIEMY OOpallieHie, COOOIIAeTCs O HEBO3MOKHOCTH J1aTh OTBET.

8.9. OGparenue M0KHO OBITh PACCMOTPEHO C YYETOM BCEX HIOAHCOB, a (haKThl U
JIOBOJIbI, W3JIO)KCHHBbIE B HEM, JIOJDKHBI OBITh MPOBEPEHBI C TOUKH 3PEHUS MOJHOTHI,
JIOTUYHOCTH, 3aKOHHOCTH, 0OOCHOBAHHOCTH U JIOCTOBEPHOCTH.

OtBeTrbl Ha oOOpallleHUs TpaxkaaH JOKHBI OBbITh  ApryMEHTHPOBAHBI, C
Pa3bACHEHHEM BCEX 3aTPOHYTHIX B HEM BOIPOCOB, a €CJIU B YJIOBJICTBOPEHUN OOpaIieHus
3asBUTEII0 OTKA3aHO — COJAEpPKaTh YETKOE pa3bsCHEHUE MOopsaka 00KaJoBaHUs
IPUHATOTO PEIICHUs] C yKa3aHHWEM OpraHa (IOJDKHOCTHOTO JIHIA), K KOTOPOMY MOYKET
OBITH HaIlpaBJIEHa Kajl00a.

8.10. IIpu odopmiieHnn OTBeTa Ha OOpalIeHHEe HEOOXOANMO PYKOBOJCTBOBATHCS
MpaBWJIaMU JICIOMPOU3BOJCTBA U OPOPMIICHHUS HCXOAAIUX TOKyMEHTOB. OTBET NOJKEH
COJIep)KaTh JaTy, PETUCTPALMOHHBIA HOMEp MOKYMEHTa, (aMHIIAI0, UMS M OTUYECTBO
3asBUTENSI, €ro TMOYTOBBIA ajapec, TEKCT (OTBEThl Ha TIOCTaBJIEHHBIE BOIPOCHI),
HAUMEHOBaHUE JODKHOCTU JIMIlA, MOJAMMCABIIETO JOKYMEHT, €ro (amwinio, uMmsi,
OTYECTBO U HOMEp TenedhoHa UCTIOHUTES.

8.11. OtBer Ha oOpaiienue, noctynusiiee B IOY mo uHbopMaimoHHbBIM cUCTEMaM
00111ero MoJIb30BaHUsl, HAIIPABJISIETCS IO TOYTOBOMY aJIpecy, YKa3aHHOMY B OOpaIlleHUU.

8.12. IlucpmeHHBIE OOpallleHUs TPaKJIaH U MaTepHalibl K HUM, KOMHUH OTBETOB,
JOKYMEHTBI MO JIMYHOMY MpUEMYy TpakaaH (OpMHUPYIOTCS B Jiella B COOTBETCTBUH C
HOMEHKJIATYpOU JIEIT.

IX. CPOKH PACCMOTPEHMS NUCBbMEHHBIX (3JIEKTPOHHBIX)
OBPAIIEHNUU I'PAXKIAH

9.1. Ilucemennoe oOpamenue, noctynusimee B JIOY, paccmarpuBaeTcsi B TeUeHHE
30 xanmeHgapHBIX JHEH CO THS PETUCTPAIMH MUChMEHHOTO (JJIEKTPOHHOTO) OOpaIieHHs.

9.2. B HWCKIIOYMTENBHBIX CIydyasx, a TakKe B Clydyae HaIpaBJICHHUS 3ampoca
MPEyCMOTPEHHOTO TTyHKTOM 8.2. pazaena 8, pykopoautensb JJOY BnpaBe mpoaiuTh CPOK
paccMmoTpenust oOpareHus He Oosiee yem Ha 30 KaJleHAApHBIX JHEH, YBEIOMHB
opuIMaIbHO B TPOJUICHHH CpPOKa €ro pPacCMOTPEHUS TPaKJaHWHA, HAMPABHUBIIETO
oOpaiieHue.

9.3. OOparmeHusi JemyTaToB, TMPEACTABUTEIBHBIX OPTraHOB, CBSI3aHHBIC C
oOpallleHUsIMU TPaKJaH W He TpeOyIomKe OMOJTHUTEILHOTO H3YYEHUs] U TMPOBEPKH,
paccMaTpUBAIOTCSl TOCYJAPCTBEHHBIMU OpraHaMH, OpraHaMi MECTHOTO CaMOYyITpaBJICHUS,
TrOCYJapCTBCHHBIMA M MYHHIIMTIAIBHBIMUA YYPEIKICHUSIMU, WHBIMH OpTaHU3alMsIMH, Ha
KOTOPBIE BO3JI0KEHO OCYIIECTBIICHHE MYOJIWYHO 3HAYMMBIX (YHKIUH, JOJKHOCTHBIMU
JINIIaMH Oe30TJIaraTelIbHO, HO HE Mmo3aHee 15 mHen.

9.4. B ciyuae, eciiy OKOHYaHHE CPOKa PAaCCMOTPEHUsI OOpallleHUus MPUXOAMUTCS Ha
Hepabouuii JIeHb, JTHEM OKOHYAHHS CPOKAa CUMUTACTCS NPEAIIECTBYIONUN emy pabodwii
JIEHb.



9.5. PaccMotpenue oOpamieHuid TpaxkiaaH, COAEp)KaIllMX BOMPOCHI 3alUTHI IpaB
pebeHKa, TMpeqIoKEHUs TI0 TPEAOTBPAIICHUIO BO3MOXHBIX aBapuii W WHBIX
Ype3BbIYANHBIX CUTYallUi, TPOU3BOAUTCS O€30TIaraTesibHo.

X. NOPAJOK PACCMOTPEHMUA OTAEJIBHBIX OBPAIIEHUU I'PAKJIAH

10.1. OTBet Ha oOpallieHre rpaxkJaaH HE TaeTCs CICAYIOMMNX CUTYaIUsIX:

- ecnu B oOpalleHMH HE YyKazaHa (amuiaus TrpakJaaHUHA, HaMpPaBUBIIETO
oOparieHue, Wiy MOYTOBBIN aapec, 0 KOTOPOMY JOJIKEH ObITh HAIIPABJICH OTBET;

- ©CIM TEKCT OoOpaimeHus MpoYecTh HE BO3MOXXHO U3-3a €ro (HU3UIECKOTO
COCTOSIHHS, 00 9TOM TpPaKTAaHWHY COOOIIMAeTCS B TEUYCHHE CEMH ITHEH OT MOMEHTa
pETHCTpaInu;

- ecndm B OOpameHWHd COAEp)KaTcsl HEINEH3YpHbIE JHOO OCKOPOUTEIThHBIC
BBIPOKEHHS, YTrPO3bl JKU3HHU, 3I0POBBI0 U HMMYIIECTBY IOJKHOCTHOTO JIMIA, a TAaKXKeE
yjeHaM €ro CceMbH, 00 JTOM TpaxJIaHWHY COOOIaeTCs O HEJIOMyCTUMOCTH
3JI0yHOTPEOJICHUS TTPABOM;

- eClld B OOpAIlleHUH COJIePKATCs CBEJICHHS O IOATOTAaBIMBAEMOM, COBEPIIIAEMOM
WM COBEPIIICHHOM ITPOTHUBOIIPABHOM JICSTHUH, a TaKXKE O JIUIIEC, €r0 MOATOTaBIMBAIOIICM,
COBEpIIAIONIEM MM  COBEPIIMBIIEM, OOpalieHue MOJJICKUT HANpaBICHUIO B
rOCYyJIapCTBEHHBIN OpraH B COOTBETCTBUU C €r0 KOMIICTCHITUEH;

- €CJIM B TTMCBMEHHOM OOpAaIlleHUH T'pakJIaHUHA COJASPIKUTCS BOMIPOC, HA KOTOPBIM
eMy paHee ObLT JIaH OTBET IO CYIIECTBY M IIPU STOM B 0OpaIlieHUH HE TPUBOJISATCS HOBBIC
JIOBOJIBI WJIM 0053aTENbCTBA, TPAXKIAHUHY COOOIAeTCsl pelieHrne 0 0€30CHOBATEIbHOCTH
OYepEeTHOT0 00paIeHUS U TIPEKPAIICHHS TIEPETHCKHU 0 TAHHOMY BOIIPOCY.

10.2. Obparmienus rpaxkaaH, He COAEpIKaIIMe JAHHBIX, YKA3aHHBIX B MyHKTax 7.1.-

7.3. HaCTOSIIIIETO TOJIOKEHUS, MPU3HAIOTCS AaHOHUMHBIMH U PACCMOTPEHUIO HE TIOJIJIeKAT.
Xl.  OPTAHM3AIMA TUYHOI'O IPUEMA I'PAXK/IAH.
MOPSTOK PACCMOTPEHUS YCTHBIX OGPAIIIEHUN I'PAJKJIAH.

11.1. JluyHblA m[pUEM TPaKJAaH OCYLIECTBISETCS B ILENIX ONEPATHBHOTO
PACCMOTPEHHUSI YCTHBIX OOpalleHH TpaxaaH W IOPUIUYECKUX JIHI], OTHOCSIIUXCS K
komriereHuu «MBJIOY Ne30», cokpaiieHuss KOJMYECTBAa IMHUCHMEHHBIX OOpaleHuH,
OpraHu3alMi TPEeAYNPEAUTEIIbHON paOOThl, YCTAHOBIEHUS M YCTPAHEHHUS MPUYUH
HEBBITIOJHEHUS TOJDKHOCTHBIMU JIUIIAMHU BO3JIOKEHHBIX HA HUX 00S3aHHOCTEH.

11.2. JInuneiii pueM rpaxaadn B MBJIOY Ne30 ocyriecTBisieTcs: pyKOBOJIUTEIEM
uim ero 3amectureneM. [Ipy HEOOXOOUMOCTHM PYKOBOJUTEIb MOXET ISl PEIICHHS
BOIIPOCA MPUTJIACUTH MEJArOroB WA APYTUX paOOTHUKOB JIETCKOTO Cajia.

11.3. Uadopmaiust o MecTe premMa, a Takyke 00 yCTaHOBIICHHBIX JIJIsl IPUEMa JTHSX
M Yacax JOBOJUTCS JO CBeIeHUs TpaxaaH uepe3 uHbopmarmonHsii crenn JOVY,
o(UIIHATBHBIA CAUT M MTHBIMHU CIIOCOOAMHU.

11.4. Tlpm 7nuMYHOM TMpUEME TPaXIAHUH JOJDKEH NPEAbSIBUTh JOKYMEHT,
YIAOCTOBEPSIOIINN €TO JINYHOCTD.

11.5. YcTHbIe oOpaiieHus MOTYT MOCTYyNaTh IMPHU MPOBEACHUU MpHUEMa, BO BpeMs
Tele(OHHBIX MEPErOBOPOB U PACCMATPUBAIOTCSA B CIydyasX, KOrJa M3JI0KEHHBIE B HUX
bakThl U OOCTOSITENIHLCTBA SIBJISIIOTCS OYEBHIHBIMM M HE TPEOYIOT JOMOJHUTEILHOU
npoBepku. OTBET Ha Takoe oOpalleHHe C COrJacusl rpakJJaHWHA MOXKET OBbITh 1aH YCTHO B
XO0/JI€ TMYHOTO MPUEMA, O YEM JIENIAETCS 3aIIUCh B KAPTOUKE JIMYHOTO MIpUEMa IpaKaHuHa.



B ocranpHBIX cioyyasx AaeTcd NUCbMEHHBIM OTBET M0 CYIIECTBY IIOCTaBJICHHBIX B
oOpalieH1H BOIPOCOB.

11.6. IIucebmenHOe oOpaIieHue, MPHUHITOEC B XOJ€ JUYHOTO TpHeMa, MOIJICKHUT
PETUCTPALU U PACCMOTPEHUIO B OPSJIKE, YCTAHOBJIEHHBIM HacTOsAIUM [losoxeHuem.

11.7. B cinyuae, ecnu B oOpalieHUU COAEPKATCS BOMPOCHI, PEIICHHE KOTOPBIX HE
BxoauT B KomnereHuutoo JIOY, rpaxxnaHuHy JaeTcsi pa3bsCHEHHE, KyJa U B KaKOM
MOPSAZIKE EMY CIIeAyeT OOpaTUTHCS.

11.8. B xozxe nuuHOro npuema rpakaaHuHy MOXET ObITh OTKa3aHO B JlajbHEWIIEM
paccMOTpeHHH OOpallleHus], €ClIM eMy paHee ObLI JJaH OTBET I10 CYIIECTBY ITOCTABJIEHHBIX
B 0OpallleHuu BOIPOCOB.

XIll.  OBOBIIEHUE N AHAJIN3 IINICBbMEHHBIX, YCTHBIX
OBPAIIEHUU I'PAXKJIAH

12.1. 3aBenyronuii 00pa30BaTENBLHOTO YUPEKACHUS WIH 10 €r0 MOPYUECHUIO APYTHe
JOJDKHOCTHBIC JIMIIAa  JOJDKHBI ~ CHCTEMATHYECKH  aHANIM3UpPOBaTh W 0000mIaTh
MIPEIOKCHUS, 3asBIICHUSA, >KAJIOOBI TpaXAaH M COJAEpIKAIIUecs B HHUX IPAKTHUCCKUC
3amedanus. llenb: cBOeBpeMEHHOE BBISBICHUE M YCTPAHCHHUE MPUYUHBI, TTOPOKIAFOIICH
HapylIeHWe TIpaB 3asBHUTENCH, 3alluTa WHTEPECOB TpakJaH B COOTBETCTBHH C
3aKOHOJIATEILCTBOM, a TAK)KE€ COBEPIIICHCTBOBAHUE OPTAHM3AIMOHHOW W YIPABICHYCCKON
JESATETLHOCTH B CUCTEME 00pa30BaHUs TaHHON TEPPUTOPHH.

12.2. O600meHne oOpaIeHnii MOKHO OCYIIECTBIIATH IO CIEAYIOMIEH MPUMEPHOU
KJaccu(UKaIuu: 1o ajgpecy oopaiieHuit (B TOM Yuciie, MOCTYNAloUUX U3 BBIMIECTOS X
OpraHu3alMii ¥ Jp.): MO TUMAM W BHUJAM OO0pa30BaTEIbHBIX YUYPEKIECHUHN; CKOJIBKO
MOJIYYEHO U PACCMOTPEHO KOJUICKTUBHBIX, WHJIUBHUAYATIbHBIX, AHOHUMHBIX OOpAIlECHUN;
M0 HarpaslieHUusIM paboThl (1o Kiaccudukaropy Tem). [IpoBoaUTCS KOTMYECTBEHHBIN U
KauyeCTBEHHBIM aHaJN3 BCEX IOCTYNHUBIIMX OOpAIllEHUNA C XapaKTEPUCTHKON (HaKToB,
U3JIOKCHHBIX 3asBUTEISIMH M yKa3aHUEM pe3yJIbTaTOB: B YAaCTHOCTU Kakue (PaKThI
MOJITBEPAWIIUCH TOJTHOCTHIO WM YacTU4HO. [lo pe3ynpTaTam aHanm3a MpPedoCTaBIISETCS
uHOpMaIs ¢ KOHKPETHBIMH PEKOMEHIAIUSAMU IO COBEPIICHCTBOBAHWIO pPAOOTHI B
JaHHOM Bompoce. MaTtepuanbsl 0pOpMIISIIOTCSI B BUJIe OOOOIICHHBIX CBEJICHUM, TaOIHI] U
AHATTMTHYECKUX CITPaBOK.

12.3. Ananutudeckass nHGOpPMAINHS 10 UTOTaM PadOTHI ¢ OOpaIICHUSIMHU TpaXxaaH

MOJIrOTABIIMBACTCS 33 KaJCHIAPHBIH rof (10 KBapTaiam).
XIl. ®OPMUPOBAHUE U XPAHEHHUE JAEJI 10 IMCBMAM U YCTHBIM
OBPALLEHUSIM I'PAYKJIAH

13.1. Bce mnocTynuBIIME TMHChMa W YCTHBIE OOpalieHHs TpaXKAaH TMOCIE UX
pas3pelieHus T0JKHBI OBITH BO3BPAILEHBI ACTOMPOU3BOJAUTEII0 CO BCEMH OTHOCSIIIMMHUCS
K HUM MaTepuajamMu JUig I[ECHTPAJIM30BAaHHOTO Yy4yeTa U (QOpPMHUpPOBAHUS  JE.
dopMHUpOBaHUE U XpaHEHHUE JIEN M0 0OpAIICHUAM IFPaXKAaH y UCIIOTHUTEIS 3alpeIiaeTcs.

13.2. TlucemenHble OOpalieHHs Tpa)kaaH, KOMUU OTBETOB HA HUX U JOKYMEHTHI,
CBSI3aHHBIE C UX pa3peUICHHEM, a TaKXKe JOKYMEHTBl M0 JHUYHOMY IpPUEMY TpakJIaH
(GopMupyroTCS B Jiesia B COOTBETCTBUU C YTBEPKIECHHOW HOMEHKIIATypOil 1e.

13.3. B mnpomecce QopmMupoBaHusi A€l NPOBEpsieTCS] TaKKe MPABUIBHOCTD
oopmiieHUsT TOKYMEHTOB (MOJAMUCH, JaThl, MHIEKCHI, aapecaThl). HemoodopmiaeHHbIE
WIA HEMpaBUILHO O(GOPMIICHHBIE JOKYMEHTHI BO3BpAIIAOTCS HCIIOJHUTENSIM Ha
TOpaboTKY.
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13.4. TluckmMa W Marepuajbl MO YCTHOMY PAcCMOTPEHHIO OOpallleHUH Tpak/iaH
XPaHSTCS S JIET, MOCTE YeT0 YHUUTOXKAFOTCS.

13.5. Tlo wucTeyeHWM YCTAHOBJICHHOTO CpOKa XpaHEHUS JIOKYMEHTOB TIO
MIPEIOKCHISIM, 3aBIICHHUSIM | JKaJI00aM TPa)kaaH COCTABIIACTCSA aKT 00 X YHUYTOXKCHUH,

KOTOPBIM MOJIMCHIBAECTCS YJIEHAMH DKCIEPTHOW KOMHUCCUHU M YTBEPKAACTCSA 3aBEAYIOIIUM

MBJI0Y Ne30.
XIV. OTBETCTBEHHOCTDB 3A HAPYIIEHUME 3AKOHOJATEJIbCTBA Ob OBPAIIIEHNN
I'PAXKIAH

14.1. OTBeTCTBEHHOCTh 3a OPraHU3AIMI0 PACCMOTPEHHUS OOpalleHUuN TpakIaH
Bo3saraercs Ha 3aBeayroniero MbJIOY Ne30.

14.2. TlepcoHanpHasi OTBETCTBEHHOCTh 3a CBOCBPEMEHHOE M KadeCTBEHHOE
paccMOTpeHue oOpalieHuld rpaxaaH, MOATOTOBKY OTBETAa B YCTAHOBJIEHHBIM CpPOK U
JIOCTOBEPHOCTh HW3JIOKEHHBIX B HEM JaHHBIX, BO3JIarae€Tcsi HEMOCPEICTBEHHOIO
ucrioHATeNsA.  OTCYTCTBHE HEMOCPEIACTBEHHOTO UCHOJHUTENS (00Je3Hb, OTIYCK,
KOMaHJAUPOBKA U T.I1.) HE CHUMAET C PYKOBOJUTEISI OTBETCTBEHHOCTH 32 CBOEBPEMEHHOE U
KaueCTBEHHOE PaCCMOTPEHUE OOpalleHU rpaxaaH.

14.3. HenmpaBoMmepHBI 0TKa3 B MpHUEME WM PACCMOTPEHUM OOpaIlleHU TpakJiaH,
HapyIIEHUE CPOKOB WM IMOPAJIKA UX PACCMOTPEHHUS; 3aTATUBAHUE CPOKOB PACCMOTPEHUS
oOpallleHui; 1704 HEOOBEKTUBHOE pa3oHupaTesbCTBO; MIPUHSATHE 3aBeJOMO
HEOOOCHOBAaHHOTO, HE3aKOHHOTO PEIICHUS; TMpecleJOBaHUEe TpaXJaH 3a KPUTHKY;
peA0CTaBICHNE HEAOCTOBEPHOM MH(OpMauu JTu00 pasrialieHrde CBEJICHUH O YaCTHOU
KU3HU TpakaaHuHa (0e3 ero corjiacus), a Takke IpPyrue HapylIeHHs 3aKOHOJATeIbCTBa
00 oOpaleHusIX TpaKJaH BJICKYT 3a CO0OM OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMI[ B

COOTBETCTBHHM C 3aKOHOJIATENLCTBOM Poccuiickoin denepanumu.
XV.  OPTAHM3ALIYSI KOHTPOJISI 3A MCIIOJTHEHUEM MOPSIIKA PACCMOTPEHMSI
OBPAIIIEHUM I'PAXKJIAH

15.1. KoHTpoJib 32 NCTIOTHEHUEM OOpAaIlleHU TpaXKaH BKIIOYAET:

- IOCTAHOBKY MOPYUYCHUI 110 UCTIOTHEHUIO 0OpaIeHnil Ha KOHTPOJIb;

- cOop 1 00paboTKy MHGOPMAITIH O XOJIe PACCMOTPEHUS OOpAIllCHHIA;

- TOJATrOTOBKY OIIEPAaTUBHBIX 3allpOCOB HCHOJHHUTEISIM O XOJI€ M COCTOSHUHU
WCIIOJIHEHMSI TIOPYUYEHU 110 OOpaIeHHSIM;

- TOATOTOBKY W 0O0O0OIEHHE MJaHHBIX O COJAEPKAHHUM U CPOKAX MCHOJHEHUs
MOPYYEHUI MO 0OpaLIEHUSIM TPaK]IaH;

- CHITHE 00paIlleHU ¢ KOHTPOJIS.

15.2. JlaToii CHATHS ¢ KOHTPOJISI SIBJISECTCS AaTa OTIPaBIECHUS OKOHYATEILHOTO OTBETa
3asBUTEI0 M B KOHTpOoJWpyromuid oprad. OOpaieHus, Ha KOTOpbIE JaAKOTCS
POMEKYTOUYHBIE OTBETHI, C KOHTPOJISI HE CHUMAIOTCS.

15.3. OcHoBaHueM i TPOBEACHUS BHYTPEHHEW MpoOBEpKU (CIy>keOHOro
paccieoBaHus) Mo BOIpocaM padOThl ¢ 0OpAIICHUSIMU IpakaaH SBIISIOTCS:

- ICTE€YEHHE CPOKA UCTIOJIHEHUSI 0OpaIleHuUS;

- MOCTYIJICHHE B 00pa30BaTEIbHOE YUpPEKACHUE OOpallleHU U 3asiBICHUN Tpa)<aaH,
IOPUANYECKUX JIML, WHIUBUIYAIbHBIX MpealpuHUMareneil, uHopMaluu OT OpPraHOB
rocyJapCTBEHHOM BJIACTH, OPraHOB MECTHOTO CaMOYMPABJICHUS, U3 CPEJICTB MacCOBOM
uH(pOpPMaLMU O HAPYIICHUH 3aKOHOAATEIbCTBA O PACCMOTPEHUH OOpaIleHU IpaX/1aH.

15.4. V3smenenus B Hactoduee [lonoxeHne MOryT ObITh BHECEHBI MPU MU3MEHEHHUH
3aKOHO/ATEIHCTBA B 00JIACTH pacCMOTPEHUsT 00OpalleHui TpaX/iaH.
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[Ipunoxenne Nel

k [Tonoxxenuro o «Ilopsimke paccMOTpeHHS
oOpareHus rpaxiaadn POy

®opMma KypHaJia yuéTa odpameHui

or 16.12.2020r.

Ne n/nt Hara ©.1.0. Bun Kanan o6paienus (1o Kpatkoe conepxanue JlomxHOCTB HNudopmanus
(peructpa | TOCTYIUIGHHs | TPaKAAHUHA, oOpareHus TenedoHny, IEKTPOHHOM oOpareHus ®.1.0. 00 HCITOTHEHUHN
UOHHBIA | OOpameHus poauTens (Bompoc, MoYTe, MOCPEICTBOM UCTIOJTHUTES (mpuHATOC

No) (3aKOHHOTO Kajno0a, AIEKTPOHHOU (DOPMBI pEIICHHE)
IIpEICTaBUTEIIS) 3asiBJICHUE, oOpaTHOH CBSI3M Ha caiite
npeiokenue) | 1OV, nuceMeHHOe 3asBICHHE,
yCTHOE 0OpaIieHue)
1 2 3 4 5 6 7 8
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[Tpunoxenue No2
K [Tonoxenuto o «Ilopsnke paccMOTpeHuUst

oOpareHus rpaxiaadn POy
or 10.12.2021r.

KAPTOUYKA JTUYHOI'O ITPUEMA T'PAKJIAH
3ageayrommumM MBAOY Ne30

JlaTa npuema
®.1.0. rpakJIaHrHA
Mecto paboTbl
Jlomaiaui agpec
Tenedon
ConepxaHnye yCTHOTO oOpaIieHus

Pe3ynbTaT paccMoTpeHus YCTHOTO 0OpallieHus TpakJaHuHa
1. KoMy oTnpaBiieHo (pe30Jto1iusl)

2. Jlata ucnioyiHeHUS
3. JonoaHuTEbHBIA KOHTPOJb
4. CHSTO C KOHTPOJISI
5. Pesynbrar
6. Jlata, 1OMKHOCTHh HCTIOTHUTEIIS
7. OT rpaxx1aHrHAa MPUHATO MUCbMeHHOE 3asiBieHue ([Ipumaraercs)

Bx. Ne OT « » 20 T
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